Appendix 1 to HSE HR Circular 007/2010

Monthly Reporting Template

	Agency:  Location/ Function Name here:

	Month: 
	 

	Staff Category
	% Absent
	Uncertified (% Proportion of Total) 

	Medical/ Dental
	 
	 

	Nursing
	 
	 

	Health and Social Care Professionals
	 
	 

	Management/ Admin
	 
	 

	General Support Staff
	 
	 

	Other Patient and Client Care
	 
	 

	Total 
	 
	 

	Note: The assumption is that your uncertified % + your certified % equals 100% of your total percentage absence rate 
 




	Headcount off-pay:  Overall Total by staff category- sub-divided as follows:
	Medical/

Dental
	Nursing
	Health & Social Care Professionals
	Management/

Admin
	General Support Staff
	Other Patient & Client Care
	Total

	Article 109 – Serious Assault Scheme
	
	
	
	
	
	
	

	Staff on Pension Rate of Pay
	
	
	
	
	
	
	

	Others off paid sick leave schemes
	
	
	
	
	
	
	

	Overall Total
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