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27th September 2023 
 
Deputy Neasa Hourigan 
Dáil Eireann, 
Leinster House, 
Kildare Street, 
Dublin 2. 
 
PQ 40724/23 -  To ask the Minister for Health the exact requirements for the advertising of local recruitment 
competitions for HSE staff grade and senior grade psychology posts, such that they are compliant with the 
Commission for Public Service Appointments and the HSE's own recruitment protocols; the way these differ 
from other forms of psychology recruitment competitions run by the HSE for psychology posts; and if he will 
make a statement on the matter. 
            

Dear Deputy Hourigan, 
 
The Health Service Executive (HSE) has been requested to reply directly to you in the context of the above 
Parliamentary Question, which you submitted to the Minister for response. 
 
All services, National and Local have the same requirements under the recruitment licence depending on the 
nature of the post. 
 
The requirements are as follows: 
 
Once the need to recruit has been identified and approvals attained (including financial approval and for new 
posts, an approved national grade code & Department of Health approved salary scale), there are a series of steps 
in managing a recruitment process. Table 1 provides an overview of the sequencing of the different steps in 
organising and implementing a recruitment and selection process and a broad indication of milestone steps and 
timescales typically aligned with them, where relevant. Table 2 provides the Commission for Public Service 
Appointments (CPSA) expectation in relation to attracting candidates and advertising.  
 
With effect from the 1st April 2005, recruitment for appointments to positions in the HSE is subject to the 
provisions of the Public Service Management (Recruitment and Appointments) Act, 2004 (the Act) and is regulated 
by the CPSA. Appointments to positions in the Health Service Executive, apart from those positions which are 
subject to the Local Authorities (Officers and Employees) Act 1926, are subject to the Codes of Practice published 
by the CPSA. The Codes of Practice set out how the core of principles of probity, merit, equity and fairness might 
be applied on a principle basis. 
 
The Codes of Practice 

 Specify the responsibilities placed on candidates who participate in recruitment campaigns; 
 Facilitate feedback to applicants on matters relating to their application when requested; 

 

http://www.cpsa.ie/
http://www.cpsa.ie/


  
 

 

Outline procedures in relation to (a) requests for a review of the recruitment and selection process and (b) 
review in relation to allegations of a breach of the Code of Practice. 
 
Please click on the links below to read or download the Codes of Practice. 
(i)Code of Practice for Appointment to Positions in the Civil Service and Public Service 
This Code of Practice sets out the principles to be observed in respect of both external and internal appointments 
to positions in the Civil Service, An Garda Síochána, the Health Service Executive, the Health Information and 
Quality Authority, any other public body to which the application of the Public Service Management (Recruitment 
and Appointments) Act, 2004 has been extended by order of the Minister for Finance, and to those positions in 
the local authorities and vocational education committees to which the Local Authorities (Officers and Employees) 
Act, 1926 applies. 
 
(ii) Code of Practice for Emergency Short-Term Appointments to Positions in the Health Service Executive 
This Code of Practice sets out the principles to be observed in respect of recruitment and selection procedures 
and practices carried out by the Health Service Executive in situations where it is necessary to make emergency 
short-term appointments to specific positions in the Health Service Executive to meet critical needs. 
 
(iii) Code of Practice for Atypical Appointments to Positions in the Civil Service and Certain Public Bodies 
This Code of Practice sets out the principles to be observed by Civil Service Departments and Offices in making 
appointments to specific positions in the Civil Service where (i) the appointment necessitates the re-grading of a 
person from the grade in which he or she is currently serving to another grade at an equivalent level, or (ii) it is 
deemed appropriate that the selection process be confined to unestablished civil servants. It also applies to 
appointment processes in the Civil Service and certain public bodies where standard recruitment and selection 
approaches may not be appropriate to meet critical short-term needs and it is necessary to assign a specific serving 
civil servant or public servant to higher duties on a temporary basis for a defined short-term period to address 
such needs. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.hse.ie/eng/staff/jobs/recruitmentlicence/copapptstocivilpubserv.pdf
https://www.hse.ie/eng/staff/jobs/recruitmentlicence/copshorttermappts.pdf
https://www.hse.ie/eng/staff/jobs/recruitmentlicence/copatypicalappts.pdf


  
 

 

 
Table 1: Overview of the Key Steps in a Recruitment Process and Sequencing of Same 
 

 

 



  
 

 

 

 

 

 

 



  
 

 

 
Table 2: CPSA expectations in relation to attracting candidates / advertising: 
 

 
 
To attract external candidates it is necessary to advertise widely / proactively, looking at different sectors, 
organisations and relevant representative bodies as relevant to the post. At a bare minimum posts should be 
advertised on www.hse.ie. The HSE engages in online advertising with a specific provider.  
 
I trust this is of assistance to you.  
 
Yours sincerely, 

 


