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Address of HSE Office who
  are sending acknowledgement letter

Telephone No



Address of Donor

Date of Letter


Dear [name of donor]
On behalf of the Health Service Executive, I am writing to you to acknowledge and to sincerely thank you (and organisation/company name if applicable) for your very generous donation of [insert donation details].
In accordance with your wishes, we have requested that the [gift/funds] will be used by [Name of HSE Location] and that they are allocated to [requested purpose/project, e.g cancer research].

Following paragraph to be used where applicable.
While all efforts will be made in order to utilise the [insert details of the gift] as intended, there may be exceptional circumstances where this is not possible. In the event that any excess funds remain in the account after completion of the project, or if completion of the project becomes impossible, these excess funds will be made available to support other activities of the [Name of HSE Location]. By signing and returning a copy of this letter where indicated below, you acknowledge acceptance of this condition.* 

*(CAVEAT: This sentence, and the acknowledgment should be omitted if the amount of the conditional gift is less than €1,000).

We are hugely grateful for your support and generosity, and it is acts of kindness such as this, that make it possible for the Health Service Executive to continue in its efforts to improve the health and well being of people who use our services.
Sincerely,
____________________________
(Name of Author)
(HSE Team Name)
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