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	Job Specification; Sample Content
Occupational Therapist Staff (3298)

	
The following template provides sample content for the above role. 

Please refer to the latest National Job Specification Template on the HSE Job Specification Repository to create your full and final version.


	Reporting Relationship

	For Example:  
The professional reporting relationship for clinical governance and clinical supervision will be to the Occupational Therapist Manager through the professional line management structure.

	Purpose of the Post 

	For Example: 
The Occupational Therapist will be responsible for the provision of a high quality, person-centred Occupational Therapy service to a designated clinical area(s) and will carry out clinical and educational duties as assigned by the Senior Occupational Therapist / Occupational Therapist Manager.

	Principal Duties and Responsibilities

	For Example: 
The Occupational Therapist will:

Professional / Clinical
· Be responsible for assessment, planning, implementation and review of treatment / intervention programmes for service users according to service standards.
· Manage own caseload in accordance with the needs of the post.
· Collaborate with service users, family, carers and other staff in treatment / intervention planning and in the provision of support and advice.
· Plan discharge or transition of the service user between services as appropriate.
· Document all assessments, treatment plans, progress notes, reports and discharge summaries in accordance with local service and professional standards. 
· Communicate verbally and / or in writing results of assessments, treatment / intervention programmes and recommendations to the team and relevant others in accordance with service policy.  
· Participate in teams, communicating and working in co-operation with other team members.
· Attend clinics, review meetings, team meetings, case conferences, ward rounds etc. as designated by Senior Occupational Therapist / Occupational Therapist Manager.
· Arrange and carry out duties in a timely manner within settings appropriate to service users’ needs and in line with local policy / guidelines.
· Maintain quality standards of practice and participate in quality assurance and clinical audit as appropriate.
· Seek advice and assistance from his / her supervisor / manager with any assigned cases or issues that prove to be beyond the scope of his / her professional competence in line with principles of best practice and clinical governance.
· Maintain professional standards in relation to confidentiality, ethics and legislation.
· Operate within the scope of Occupational Therapy Practice as per CORU requirements and in accordance with local guidelines.

Education and Training
· Participate in mandatory training programmes.
· Participate in continuing professional development including in-service training, attending and presenting at conferences / courses relevant to practice, promoting and contributing to research etc. as agreed with the Occupational Therapist Manager.
· Engage in the HSE performance achievement process in conjunction with your Line Manager and staff as appropriate.
· Participate in the practice education of student therapists. Actively participate in teaching / training / supervision of other Occupational Therapy and non-Occupational Therapy staff / students and attend practice educator courses as appropriate.

Health and Safety
· Work in a safe manner with due care and attention to the safety of self and others.
· Implement agreed policies, procedures and safe professional practice by adhering to relevant legislation, regulations and standards.
· Be aware of risk management issues. Adequately identifies, assesses, manages and monitors risk within their area of responsibility.
· Document appropriately and report any near misses, hazards and accidents and bring them to the attention of the relevant person(s).
· Have a working knowledge of the Health Information and Quality Authority (HIQA) Standards as they apply to the role for example, Standards for Healthcare, National Standards for the Prevention and Control of Healthcare Associated Infections, Hygiene Standards etc. and comply with associated HSE protocols for implementing and maintaining these standards as appropriate to the role.
· Support, promote and actively participate in sustainable energy, water and waste initiatives to create a more sustainable, low carbon and efficient health service.

Administrative
· Contribute to the planning and development of the Occupational Therapy Service and participate in service improvements.
· Comply with department procedures with regard to assessment, recommendation and provision of all assistive equipment / custom made devices.
· Keep up-to-date statistics and other administrative records as required within the Occupational Therapy department.
· Participate in the establishment and maintenance of standards for quality improvement and adhere to existing standards and policies.
· Assist in the organisation, maintenance and / or ordering of equipment and materials used in assessment and treatment.
· Participate in audits / outcome measurement of intervention as directed by the Senior Occupational Therapist / Occupational Therapist Manager.
· Represent the department at meetings and conferences as required by the Senior Occupational Therapist / Occupational Therapist Manager.  
· Engage in IT developments as they apply to service user and service administration.
· Keep up to date with developments within the organisation and the Irish Health Service.

The above Job Specification is not intended to be a comprehensive list of all duties involved and consequently, the post holder may be required to perform other duties as appropriate to the post which may be assigned to him/her from time to time and to contribute to the development of the post while in office. 

	Skills, competencies and/or knowledge
	For Example:
The candidate must demonstrate:

Professional Knowledge and Experience 
For example:
· Demonstrate sufficient clinical knowledge, clinical reasoning skills and evidence based practice to carry out the duties and responsibilities of the role. 
· Demonstrate an appropriate level of understanding of the Occupational Therapy process, the underpinning theory and its application to the role.
· [bookmark: _GoBack]Within practice, demonstrates sound clinical and professional judgement consistent with accepted models of Occupational Therapy practice.
· Demonstrate commitment to continuing professional development.
· Demonstrate a willingness to develop IT skills relevant to the role. 

Planning and Managing Resources  
For example:
· Demonstrate the ability to plan and deliver care in an effective and resourceful manner.
· Demonstrate awareness of potential problems and flexibility in prioritising to maintain service standards.
· Demonstrate innovation in working within resource limitations to enhance service delivery.
· Demonstrate ability to take initiative and be appropriately self-directed in a busy working environment.

Team Player
For example:
· Demonstrate effective team skills and the ability to work collaboratively with others.
· Demonstrates a willingness to get involved and assist others as appropriate.
· Promotes and participates in a culture of involvement and consultation.
· Demonstrates the ability to react constructively to setbacks, is able to maintain professionalism and manage situations where conflict arises.

Commitment to providing a Quality Service
For example:
· Demonstrate a commitment to the delivery of a high quality, person centred service.
· Treats all service users with dignity and respect and ensures that welfare of the service user is a key consideration at all times.
· Demonstrate flexibility, adaptability and an openness to change.

Evaluating Information and Judging Situations 
For example:
· Demonstrate the ability to evaluate information and make effective decisions in relation to service user care.
· Demonstrates the ability to think ahead to the consequences of decisions and considers precedence to ensure consistency.
· Establishes integrity by ensuring that the professional, ethical and safety factors are fully considered in decisions into which they have input.

Communications and Interpersonal Skills
For example:
· Display effective communication skills (verbal and written). 
· Tailors the communication method and the message to match the needs of the audience. 
· Demonstrates interpersonal skills including the ability to collaborate and work in partnership with others.
· Is sensitive to issues arising from multiple stakeholders, is patient and understanding.
· Demonstrates good negotiation skills, is assertive as required.
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