
Do I need to keep my receipts after I claim travel?

Once you have uploaded the receipts with your travel claim on HR & Payroll Self Service they are
stored electronically on the Therefore (Document Management System). In line with HSE's Record
Retention policy receipts must be retained for six years.
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Can I claim for use of bicycle during work hours?

You can apply for use of bicycle under My Travel and Expenses, this is in line with  HR Circular 066 2020 re 
Bicycle Mileage Rates  and the Department of Finance Circular E105/31/34 on Bicycle Mileage Rates.
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