Process required when applying for CPD accreditation for all upcoming 

Open Disclosure workshops


1.0
PURPOSE
To describe the process for the application of Continuous Professional Development credits in Open Disclosure training. 

2.0 SCOPE
This procedure relates to 

i) Open Disclosure training/workshops

3.0 REQUIREMENTS

3.1 It is a requirement that you apply for CPD accreditation as soon as you are aware of your next Open Disclosure training date.

3.2 It is only necessary to apply to two of the awarding bodies.

3.3 RCPI will cover all the colleges however NMBI needs to be applied for separately.

3.4 The RCPI and NMBI application forms will need to be completed every time an Open Disclosure training session is being held.
3.5 A register of attendees will need to be kept as proof of attendance.
3.6 You will need to apply as far in advance as possible for both.

3.7 Please note NMBI will not award CPD credits retrospectively.
3.8 Complete the application forms with as much detail as possible otherwise applications will not be processed.

3.9 When sending application forms into the respective awarding bodies please attach the following:

· Biographies of both course providers (see samples)

· Evaluation Form (see sample)

· Flyer (see sample)

· Lesson Plan (see sample)

3.10 When applications are complete please email together with all the items mentioned in 3.8 to following - 

· RCPI applications should be emailed to “ProfessionalCompetence@RCPI.IE” and 

· NMBI applications should be emailed to “education@nmbi.ie”

4.0 DOCUMENTS REFERENCED WITHIN THE PROCEDURE
· RCPI Application Form

· NMBI Application Form

· Biographies 

· Evaluation Form 

· Flyer 

· Lesson Plan
· Register of Attendees













    









The information contained herein is the property of the State Incidents Agency.  It is SECRET and CONFIDENTIAL and may be legally PRIVILEGED and should only be provided to those employees with a job-related requirement for the information.  The recipient is responsible for safe-keeping, and prevention of unauthorized appropriation, use or disclosure.


