
   

IMPORTANT CHANGES FOR NCIS USERS 
 

 An updated version of NCIS is due to be released on the 29th of September 2022.  

Here is a summary of the Important Changes: 

 Cancelled Forms 

 Linking an Unlinked Therapy Plan 

 Administering Multiple Medication 

 Height and Weight Improvement 
 

 

 CANCELLED FORMS 

When a new form is created in NCIS.Chart it is automatically 

assigned the status ‘in progress’ 

 
A form may be signed by a user once completed. If an update 

to a signed form is required, the user who signed the form 

(or local administrator/casemanager) may return the status 

to in progress for editing. 

 

Cancelling a form 

The user that created a form, may cancel it by selecting the 

trash can icon, which appears in the assessment 

overview. 

A drop down list will appear in the pop-up to allow the user 

to select a reason 

to cancel the form 

which will appear in 

the audit log. 

If the user that wants to cancel a form was not the same user 

that crated the form, a local administrator/casemanager 

may cancel the form instead. The form will now disappear 

from the overview and a button will appear to show users 

that a cancelled form exists. 

 

 

Selecting the “Cancelled forms” button will bring the user to 

the history audit log for all cancelled forms for that patient 

from where a record of the forms can be seen, as well as the 

option to restore a form that was cancelled. 

 

For more information, please refer to the NCIS Quick Guide forms in NCIS 

Chart 

 LINKING AN UNLINKED THERAPY PLAN  

 

Briefing Note: 10 

26/09/2022 

Therapy Plans in NCIS should always be created via a new 

therapy form. Where a user accidently creates a Therapy 

plan in NCIS.MED directly, this can now be restored in 

NCIS.Chart creating a Therapy form in retrospect. 

Linking a Therapy Plan 

If a User creates therapy plan in NCIS.MED. 

 
An indicator (“the CATO button”) appears in NCIS.Chart for 

that patient: 

 

 

Clicking the CATO button displays Therapy Plan(s) created 

out of patient context. The user chooses the therapy plan 

to import to the Case in NCIS.Chart 

 

 

 

 

For more information, please refer to the NCIS Training Guide on 

Creating a Case & Physician Management of Medications 



 ADMINISTERING MULTIPLE MEDICATIONS  HEIGHT AND WEIGHT  

 Users can now select multiple supportive medications for 

administration at the same time. Using the control key and 

clicking on the medications for administration allows a 

number of medications to be selected at once.  

 

 
 

Select ADM status from menu. 

 

Scan or Enter user ID: 

 
 

An administration window will appear for each medication so 

that the user can confirm the details and add notes if 

required.  

 
 

 

Then all medications will appear with the status administered 

assigned with the same date, time and user.  

 
 

For more information, please refer to the NCIS Quick Guide on 

Medication Administration 

   

 

The Height and Weight Assessment form  

Users can now record either a height and/or a weight, 

previously it was required that both were populated. 

 

 

Height and/or Weight data entered in NCIS.Chart will only 

be applied to NCIS.MED when a form is signed and saved. 

 

 


