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1 Introduction 
A patient has a single longitudinal record in NCIS, which is identified by the NCIS ID. A tumour case is created in 
NCIS.Chart to document each primary cancer diagnosis, therefore a patient may have more than one tumour case as 
part of their single longitudinal record. This document describes how to add Follow-up forms to a patient’s tumour 
case.  

NOTE: All screenshots in this Guide are from the Training and Test Environments of NCIS. All 
patients and hospitals are fictitious and are not intended to represent the identity, setup and 
functionality of real patients or facilities. 
 

2 Pre-requisites 
There is a prerequisite that must be completed prior to adding a Follow-up care schedule or Follow-up care form: 

• The patient must have a tumour case (See NCIS Training Guide on Creating, Sharing and Transferring a Tumour 
Case) 
 

3 Tumour case 
Opening a patient’s case in NCIS.Chart, will open the tumour case form: 

 

The patient’s primary diagnosis is recorded in the tumour case form. When the diagnosis is entered, data fields specific 
to that diagnosis are displayed. This is called the tumour specific dataset.  
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4 Follow-up tab 
 

The Follow-up tab is located within the patient’s tumour case in NCIS.Chart. 

 

 

 

There are two options when selecting a Follow-up care form in the patient’s tumour case: 

• Follow-up Care 
• Follow-up Care Schedule 

 
The data fields on the Follow-up form are not tumour specific but there are a range of examination types that can be 
selected. 
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5 Follow-up Care Form 
This form can be used if the user wants to include a single entry, which is not part of a defined Follow-up schedule. 
The difference between this form and the Follow-up care schedule form is that it is a one-off form and the 
examinations are not pre-defined but can be selected from a drop down by users. 

1. To select a Follow-up care form go into the patient record and select the Follow-up tab: 
 
 
 
 
 
 

2. Then select Follow-up care from “add” dropdown list: 

                

3. A blank form will appear where the Scheduled date and Examinations can be selected. 
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6 Follow-Up Care Schedule 
When the user selects a Follow-up schedule the patient record will then auto populate with the required 
Follow-up care forms at the preset frequency.   
 

1. To select a Follow-up care schedule go into the patient record and select the Follow-up tab: 
 
 
 
 
 
 

2. Then select Follow-up care schedule from “add” dropdown list: 
 
 
 
 
 
 
 
 

3. Select the start date (1) and the required follow-up schedule (2) from the dropdown list. The form 
will then populate with the selected follow up care schedule, along with the frequency of 
appointments. Click save and the Follow-up care forms will be automatically created. The 
appointment dates on the Follow-up care forms are calculated based on the start date combined 
with the frequency schedule. For example, if the patients Start date is 27/09/2023 and they are 
due to be seen in 1 year then their first   Follow-up form will be created for 27/09/2024. It is also 
possible to add additional procedures, specific to the patient, if required.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

When saved, the Follow-up section populates with the Follow-up forms, as per the schedule. 
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7 How to mark a Follow-up form as conducted or not conducted  
In the Follow-up form to mark it as conducted, select “yes” and then a date field will appear. 

 

Once this information has been entered on a Follow-up form the conducted button changes to green. Follow-up care 
forms ‘In progress’ can also be selected and deleted, if no longer required. Note: Signed forms cannot be deleted. 

 

If conducted “yes” is selected on a form but no date is entered then the radio button appears orange. 
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If a Follow-up appointment is not conducted, select ‘no’ and a dropdown with reasons can be selected.  

 

 

Once this information has been entered on a Follow-up form the conducted button changes to red. 
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8 Outstanding Appointments 
 

A pdf can also be generated with the timeline for outstanding appointments. This can be printed out. 
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