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1 Introduction 

This guide contains instructions on how to configure a hospital specific Follow-up care 
schedule, to appear as an option to select in the Follow-up tab. Only users with the 
permission level of “case manager” or “administrator” can configure the hospital specific 
follow-up care schedules. 
 
NOTE: All screenshots in this Guide are from the Training and Test Environments 
of NCIS. All patients and hospitals are fictitious and are not intended to represent 
the identity, setup and functionality of real patients or facilities. 
 
2 What are “Follow-up care schedules”? 

“Follow-up care schedules” are schedules that can be configured with specific diagnostic 
requirements e.g., PSA, CT and the frequency at which they need to take place.  
 
 
3 How to set up a hospital specific “Follow-up care schedules” 

Hospitals can configure follow-up care schedules specific to their hospital. They are created 
in the settings section. 
 
 
1. Select the settings menu 
2. Select default entries 
 
 
 
 
 
                                                                                                                                     
 
3. Select “follow-up care schedules” from the drop down list 
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4. Click on “Add follow-up care schedule” to create a new follow-up care schedule. 

 
 

 
 
 
 
 
                                     
5. Enter the follow-up schedule name (1), frequency of the Follow-up procedure (2), 

procedure type from dropdown list (3), further procedure information (freetext) (4), 
add new procedure (5), if more than one and comments (6), if applicable. If text 
entered in comments section, it will appear on every Follow-up form in the schedule. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
            
 
6. Click save and the new schedule will appear on Follow-up care schedules list. It can 

be edited or deleted as required. 
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