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How to find saved evaluations 
 

1. Users with permission level of “casemanager” or “administrator” in NCIS.Chart can access the statistic menu 

(circled below). 

 

 

2. Select “generic evaluation” : 

 

 
3. Click on the arrow beside “saved evaluations”: 

 
4. This will display the list of saved evaluations for the hospital that the user is logged into: 
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Generate Nightly 
There is an option to select if the evaluation should be generated nightly. This should be selected for evaluations 

that are expected to include large volumes of data.  

 The data for the evaluation will be generated at night. 

 When a user generates the report, it will contain data correct as of the previous day. 

 The purpose of generating nightly is so that it does not take a long time to generate the data when the user 

runs the report. 

 

Can saved evaluations be changed to include different data? 
No, changes cannot be made to saved evaluations.  

 If you wish to make a change to a saved evaluation, a new evaluation must be created and saved.  

 If the saved evaluation is one that was created by the NCIS Office, please submit this request to 

ncis@cancercontrol.ie for consideration. All changes must follow the NCIS change control procedure.  

 

How to run a saved evaluation 
Evaluations in NCIS.Chart will generate a .csv file.  

1. Select the execute evaluation button to generate the data. Only one click is necessary and it may take time 

to generate the report. 

 
2. The evaluation will appear as below. Select “export as .csv” to create the .csv file. 
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3. The file download will appear on the screen. This can be saved to the user’s preferred location. 

 

 

How to import a .csv file into Excel (2016) 
 

1. Open a new workbook and select Data>New Query>From File>From CSV 

 
2. In the window that pops up, navigate to the csv file, click on it and select import: 
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3. A preview of the data will appear. Ensure the delimiter is set to semicolon and select load: 

 

4. The excel workbook will now contain the data from the .csv file: 

 

 

 

 

 

 

 

 


