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INTRODUCTION 
The purpose of this procedure is to describe how to prepare a valid fire safety 
application. 
 
Scope  
With the exception of a domestic building and agricultural building a fire safety 
certificate is required for all new buildings as well as changes of use and most 
alterations and extension to which building regulations apply.  
 
Responsibility  
It is the responsibility of the project team to ensure that this procedure is fully 
complied with.  
 
Definitions  
Fire Safety Certificate: A fire safety certificate is granted by a building control 
authority certifying that a building complies with Part B of the 2nd schedule to 
the building regulations, 1997   
 
PROCEDURE 
GENERAL  
1.0  Application forms are available at the local building control authority and 
should  be submitted together with  
  2 copies of plans and specifications  
  Details of proposed use 
  The appropriate fee, based on floor area  
 
2.0 The presentation of appropriate information in a compliance report in 

conjunction with tall the necessary plans, drawings and maps is 
recommended, because properly prepared. The combination of report 
and drawing lends itself to clearly demonstrate compliance with Part B of 
the second schedule of the building regulations. 
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3.0 If an application is rejected it can be appealed to An Board Pleanala 
within a period of one month beginning on the day of the decision of the 
building contract authority. 

 
4.0 Application Procedure 

 Introduction – it is suggested that the introduction should include:- 
 

a) A declaration as to the purpose of the report 
b) A brief description of the works or building for which the 

application is being submitted. 
c) Specification of the Technical Guidance document(s) and/or codes 

used as the basis for the fire safety design 
d) A list (or reference to a list) of the drawings in conjunction with 

which the report is to be read. 
e) The purpose group classification(s) of the proposed use(s). 
 

4.1 Performance of Materials 
Many of the provisions of technical guidance documents and codes are 
given in terms of performance in relation to standard fire tests.  To 
demonstrate compliance with the recommended performance the 
following will need to be supplied. 
 
a) A confirmation that the performance will be achieved. 
b) Specification of material to be used. 
c) Verification/substantiation that the specified materials achieve the 

stated performance. 
 

Item C, verification/substantiation of performance, could possibly be 
incorporated in the introduction to the report.  They are more usually 
included in the body of the report or in the Appendices. 
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4.2  Means of escape in case of fire 
If not already specified in the introduction, the technical documents 
and/or codes used as the basis for designing means of escape should be 
specified at the beginning of this section of the report. 

 
4.3 The preceding recommendations in respect of the section of report 

relating to means of escape apply equally to those sections relating to:- 
Regulation B2 – Internal fire spread (linings) 
Regulation B3 – Internal fire spread (structure) 
Regulation B4 – External fire spread 
Regulation B5 – Access and facilities for the Fire Service. 
 

5.0 Fees 
5.1 Fees are prescribed in Part V of the Building Control Regulations, 1997 
 
5.2 “Relevant floor area” means floor area of works or building to which 

application related which is affected by the works or material change of 
use as the case may be. 

 
“Floor area” sum of area on each floor bounded by inner finish on 
enclosing wall (or edge of floor on side where there are no enclosing 
walls). 
Area includes space occupied by 

- Walls 
- Shafts 
- Ducts, or 
- Structure within the area being measured. 
 

Appendices: 
Appendix 1:- Fire Safety Certification Application Checklist 
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Appendix 1: 
Fire Safety Certification Application Checklist 

Article 13 of the Building Control Regulations, 1997 provides that an 
application for a Fire Safety Certificate shall be accompanied by: 
 
a) such plans (including a site or layout plan and drawings of floor plans, 
elevations and sections) (in duplicate), calculations, specifications and such 
other particulars as are necessary to –  

i. Identify and describe the works of building to which the application 
relates, and  

ii. Enable the Building Control Authority to assess, whether the said 
works or building would, if constructed in accordance with the said 
plans, calculations, specifications, and other particulars, comply with 
requirements of Part B of the Second Schedule to the Building 
Regulations, 

 
b) particulars of the nature and extent of the proposed uses and, where 
appropriate, of the existing use, of the building concerned, and 
c)such fee (if any) as may from time to time be prescribed for that purpose in 
Part V. 
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