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INTRODUCTION 
The purpose of this procedure is to clarify the physical condition of the property 
portfolio. 
 
Scope  
This procedure applies to the Health Service Executive, Mid-Western Area. 
 
Responsibility  
It is the responsibility of the Architectural Technician / Draughtsman to ensure that the 
Building Condition Surveys are carried out satisfactorily. 
 
PROCEDURE  
1.0 The Building Condition Survey is carried out by the Architectural Technicians on the 
request of the Technical Services Officer. 
 
2.0 Upon inspection of a property, the Building Condition Survey should be completed 
under the following areas: 
 

 Roofing 
 Walls 
 Windows 
 Doors 
 Floor Covering 
 External 
 Electrical / Wiring 
 Water Mains / Plumbing 
 Ceilings 
 Lifts 
 Misc 

 
3.0 The Building Condition Survey information must be then input into the Property 
Database, using the file reference number contained on the survey. 
 
4.0 Any issues, which have been identified in the survey regarding fire and safety, 
should be brought to the attention of the Fire and Safety Officer. Relevant maintenance 
issues identified should also be addressed. 
 
References: Appendix 1 – Building Condition Survey 
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APPENDICES 
Appendix 1: 
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