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1. Introduction to Training Supports Scheme on NER

The Training Support Scheme (TSS) can be used to claim for exam, course or conference costs which satisfy
the TSS  Eligibilty criteria. Please see the TSS policy for further information
https://www.hse.ie/eng/staff/leadership-education-development/met/ed/fin/training-support-policy-2020.pdf

The NCHD must submit an application via the Training Supports Scheme Section on their NER Account:

Education and Training Financial Supports =
AO ' Yo
TRAISG YUIFPOER T SCHEME (1%) CLINICAL COURSE AND EXANI
REFUND SCHEME (CCERS)
T s &) Bt LA BN & i &
Wy T & 2 t

Once they have selected the TSS icon on their NER Dashboard they will be directed to the TSS home page

The home page has six sections within, as described below:
e Section 1: Make New Application
Section 2: Edit Application (Only New, Further Information Required, Unprocessed or Submitted applications)
Section 3: Delete Application (Only New applications)
Section 4: Log of Applications TSS and CCERS
Section 5: Check Balance
Section 6: Guidance Document

EDUCATlON AND ENER Portal 9 [EDashboard ¥
TRAINING

FINANCIAL
SUPPORTS

Welcome to the Training Support section of NER.

MAKE NEW APPLICATION EDIT APPLICATION DELETE APPLICATION
LOG OF APPLICATIONS TSS AND CCERS GUIDANCE DOCUMENT

The NCHD can check to see if they are eligible to submit a TSS Application by going into the Check Balance
section on their NER portal. This will display any money that has been allocated to them for the current period.
For further information on TSS eligibility or NCHD balance entitlements they can check the TSS policy.



https://www.hse.ie/eng/staff/leadership-education-development/met/ed/fin/training-support-policy-2020.pdf
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NCHDs won't be able to submit an application unless they are post matched to a site and have a balance
assigned. If the NCHD has not been post matched, has no balance remaining or they have not received a
balance from their Medical Manpower Departnnet, they will not be able to make an application and a pop-up
message will display as below:

B J - Health Service Executive View Employer's Registered Numbers | & Change Password | iHelp | ® Log Off

Mo access to making application:

18] ad2d@ ou are currently unable to make a new application for one or more of the following reasons:

* Your current training supports allocation has already been spent

* You have not included your IMC number in your NER account - Please update on your Hire Form.
* Your current balance is €0.00 - Please contact your local Medical HR/Manpower Department.
+ New applications cannot be made for approximately 4 weeks after the end of the Training Year.

You will be notified by e-mail when applications can be submitted.

OR

No access to making application:

You are unable to make a Training Supports application as you are currently not Presently

In post with a Clinical Site,

please liaise with your Medical Manpower Dept in this case.
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1.1 Make New Application:
The application form has Three Sections:

. Section 1: Claim Details
. Section 2: Attach Documents
. Section 3: Declaration

1.1.1 Application Details
The NCHD should click on the “Make New Application” button. This will open up the application form as shown
below:

TRAINING SUPPORT APPLICATION FORM

Claim Details

When making & claim:

1. Plzase refer to the Guidance Document on the home screen which provides information on what may be claimed for under the terms of the Training Supports Scheme (TSS).
2. Once you are satisfied that your application is eligible for reimbursement please complete the Training Supports Scheme (TS5) application form below in order to submit 5 claim
to Medical HR/Manpower.

3. All mandstory fields marked with & red asterix * must be completed in ordsr to progress to the next stage of the application process, which involves attaching documents e.g. proof
of aftendance, relevant receipts etc.

4. Please use the further details flsld below if you wish fo provide any further information regarding your application.

5. If you wish to save this spplication fo sdit 8t 5 later stage, prior fo submission, then click save and exit. Your sapplication will be stored in the Edit Application section.

Claim Category™ PPSN*

Sub-Claim Category™
[ Plesse tick this box if the training lasted for more than a day

and enter the end date of the training below.
Date Attended From* Date Attended To (if training is for more than one day)

Further Details

B SAVE & EXIT B SAVE & CONTINUE

The application can only be submitted to the Medical Manpower Department for verification after completion
of All Mandatory requirements of each Section *Mandatory fields will be denoted by a Red Asterisk *

NB: The NCHD should click “Save & Continue” to progress to the next stage of the application. Clicking
“Save & Exit” will save the application for editing later but the application will not be visible to the Medical
Manpower Department until the online declaration is signed by the NCHD and the application is submitted
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1.1.2 Attach Documents
TRAINING SUPPORT APPLICATION FORM

Attach Documents

1. Please upload all documentation below to support your Training Supports claim e.g. receipts and proof of attendance.
2. Documents must be saved in PDF, JPEG or ZIP format and cannot exceed & maximum file size of SME per document. Please upload required pages only.
3. Pleaze ensure that all documents are legible and relevant to the submitted claim.

4. You cannot progress to the next stage of viewing the online Declaration Form and submitting your claim until at least 1 supporting document has been uploaded in this section. You
can however save and exit the application and edit it at & later date.

5. If claiming for travel and subsistence, please contact your focal Medical HRManpower Department for guidance and documentation required as part of your on-line spplication.

6 Please drag and drop or choose the files

£ Choose File

Bl SAVE & EXIT Bl SAVE & CONTINUE

To attach a document the NCHD should click on the “Choose File” button, a pop-up window appears which
allows the NCHD to browse for documents and add it to the application. The NCHD can upload multiple
documents in this section. Please note the following regarding file uploads:

Validation & Mandatory Requirements for Document Uploads on NER:
e |tis mandatory to upload at least one document.

e The document should not exceed 5mb file size.

e  Only documents in PDF or JPEG format can be uploaded

e The file compressed into a ZIP file can also be uploaded in the attach documents section as a supporting
document.

1.1.3 Declaration Form
TRAINING SUPPORT APPLICATION FORM

Declaration

Declaration Acceptance

Applicant please read the declaration below carefully:

| declare that:

-

. The information that | have provided as part of my TS5 application is accurate and complete

That supporting documentation uploaded are electronic versions of original documents

. | have not already claimed and been reimbursed for this course/exam/conference from the TS5, CCERS, any HSE funded scheme or any other source. |
understand that if | claim twice for the same exam/course | will be required to repay the amount in full. | am aware that the provisions of any HSE funded
scheme may be suspended or withdrawn if the terms of the scheme are breached.

. | will retain a copy of the original receipts for a period of 6 years and that these may be subject to audit

Lo

.

I am aware that my employer may reject my application if it i not eligible under the TS5 policy.

‘ B | agree to thiz informstion being kept elecironically and confidentislly
ssacson

Only when the NCHD has signed the online declaration and clicked the submit button will the application be
visible to the Medical Manpower Department for approval or rejection as appropriate.

If the NCHD clicks “Save and Exit” the application will not be visible to the Medical Manpower Department.
However, they can edit this application under the “Edit Applications” section in the TSS section of the NER
portal.

6




HSE NDTP- Training Supports Module

1.2 Edit Application:

NCHDs can edit applications with the following status only: New, Submitted, Further Information Required or
Unprocessed

EDIT APPLICATION

You will only be able to view and edit applications with the following status assigned:
New — You have initiated a new application however you have not yet submitted this to Medical HR\\Manpower.
Further Info Required - Medical HR/Manpower have returned your application as they require additional information in order to process your application.

Unprocessed - Medical HR'\Manpower have not processed your application.

Submitied - Only in the case where Medical HR/Manpower have not actioned your application.

Action Claim Category Details Created / Returned Date Status Further Info Reason
International Courses / New
Conferences
International Courses /
02/09/2020 Submitted
Conferences

1.3 Log of Applications TSS and CCERS:

NCHDs will be able to view all applications that they have created to date under both the TSS and CCERS

schemes in this section.
LOG OF APPLICATIONS TSS AND CCERS

You will be able to view a list of all your Training Support Scheme (T55) & Clinical Course and Exam Refund Scheme (CCERS) applications in the table below.

You will also have the functionality to download each application and supperting documention by clicking on the Download option.

Status Explanations:
New: You have initiated a new application however you have not yet submitted this to Medical HR/Manpower.

Submitted: application has been submitted to Medical HR/Manpower and is awaiting processing or further information has been provided by the NCHD and it is
awaiting processing from Medical HR'Manpower.

Further Info Required: Medical HR/Manpower have returnad your application as they require additional information in order to process your application. Please
click on Edit Application to make any necessary amendments to your application.

Approved: application has been approved by Medical HR/Manpower,
Provisionally Approved: application has been reviewed and is awaiting final approval by Medical HR/IManpower.

Rejected: The application is rejected if not in line with allowable expenses under this policy. Once an application has been rejected, no further action can ocour. If
an application was rejected in error the NCHD will have to submit the applicaticn again.

Unprocessed: Medical HRIManpower have not processed your application.

Clinical Submission Action Amount Rejection Download
Site Date Date: Approved Reazon Application
European
8693 TSS Courses | 06/11/2020 | Submitied | 06/11/2020 4 Download
Conferences
Emergency
a5 Medicine 05/11/2020 Mew 05/11/2020 4 Download
Exams
European
8697 TSS Courses | 05/11/2020 | Submitied | 05/11/2020 4 Download
Conferences
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2. Introduction to Training Supports Module (TSM):

The DIME system can be only accessed from a PC / Laptop.
Please note that Internet Explorer 11 (IE11) is the recommended browser for accessing the portal.

Once you have logged onto NDTP-DIME the Training Supports Module can be located on the left hand side
of the screen.

There are four options within this module:
(i) Applications — this allows you to search for all Training Supports Applications. The status is default to

display any applications with status submitted or provisionally approved as these applications will still require
action. But the status filter can be changed as required.

(i) Log of Applications — you will be able to view all previously approved applications from the current and
previous training years. You will also be able to download all documents relating to a previously approved

claim.

(iii) Balance Setting —you will be able to update the balances for the NCHD either individually or via a Bulk
Upload. They will also be able to view the balance set by the previous Clinical Site in this page.

(iv) Reports — There are a number of useful reports available in this section that you can use. For more
details please see section 7.

3. Applications

3.1 Searching for Applications

Applications — This tab allows you to search for all the TSS applications submitted by NCHDs matched to your
clinical site. It also displays applications submitted by NCHDs for an additional 4 weeks after they rotate from
your clinical site to allow any pending applications to be processed.

When the Medical Manpower Department opens the Applications Screen, the Application Status will be defaulted
to Submitted and Provisionally Approved.

Please note when the Medical Manpower Department actions an application (i.e. changes the status of an
application); the NCHD will receive an automated email informing them of the status update

NCHD Post Matching Application Id:  Mc Reg Number:  Forename: Surname: Claim Category: ~ Submitted Date:  Date Actioned From: Date Actioned To:  Clinical Site Status U
Consultant Post Matching | | ][ I 1 |[--ALL-- [=] - v v [--alk- [=] [Submitted, Provision... ~| =% ¥

MER Possible

Mc Reg Claim Submitted Date Attended | Date Attended Possible Duplicate Remaining
CAP Application Id Forename: Surname:

B =l Balance

e Category Date o = Application Clinical Site Date Actioned | Status Download
Application

GH Modle R
Al SRR
No data to display

[
Applications

&

Log Of Applications %% Page 1of 0 (0items)

&

Nothing Selected

Balance Setting

=

Reports

*Please note the above screen may appear differently due to local PC Setting! It is recommended that no higher
than 100% zoom setting for PC’s and 65% when using a laptop. Zoom setting can be adjusted in the Tools
section, highlighted in the very top right corner of the above image.*

8
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Application Statuses
All TSS Applications will have one of the following statuses:

* New — Application has been created by NCHD but not yet submitted to the Medical Manpower Department

* Submitted - Application has been submitted to the Medical Manpower Department and is awaiting
Medical Manpower action

* Provisionally Approved — Application has been actioned by Medical Manpower, however is awaiting
final approval.

* Approved — Application has been approved by Medical Manpower. It must be sent to Finance to ensure
the NCHD receives payment for this application

* Further Info Required — The application has been returned to the NCHD for clarification / to get further
information

* Rejected - Application has been rejected if not in line with the current CCERS policy

* Unprocessed — An application is considered unprocessed if Medical Manpower has not actioned an
application within 4 weeks after the NCHD has left their post.

There is also a “Possible Duplicate Application” column available in this section. This should help when trying
to establish if an NCHD has submitted a duplicate application.

The system will highlight if there is a possible duplicate application made by this NCHD under CCERS. It
does this by checking if a previous application, submitted by this NCHD, has a “Date Attended From” within 7
days before or 7 days after the current applications “Date Attended From”. If so, the system will flag this as a
possible duplicate application by displaying a tick in the “Possible Duplicate Application” Column and a link to
the application(s) that the system has identified as possible duplicates in the “Possible Duplicate Application
Number” column.

For example, if you are reviewing TSS Application ID 8613 and in the “Possible Duplicate Application
Number” column the CCERS Application 40 is visible then the application 40 has a “Date Attended From”
within 7 days before or 7 days after the “Date Attended From” for Application ID 8613.

Application Id: Mc Reg Number: Foraname: Surname: Claim Category: Submitted Date: Date Actioned From: Date Actioned To: Clinical Site Status i

| ] I | ETe—— : : < [ [=] [Sebmitted, provisionally . | 2 %

Possible
Duplicate
Application
Number

Possible
Duplicste =

Date Attended | Date Attended
Frem Applicstion

= Hlinical Ste Date Actioned | Status Reng Downlead

Application Id | Mc Reg Number | Forename Surname Claim Category | Submitted Date e —

10/07/2020 07/07/2020 - CCERS-40 10/07/2020 Submitted € 2500.00 Dovmnload
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3.2 Manage Application Status

The Medical Manpower Department will be able to manage the applications by selecting the options
displayed in the “Manage Application Status” window below.

How to get here:

[l Navigate to the Training Supports Module and choose the Applications icon
[l Perform a search for the application
[l Double click on the application highlighting it in orange

NCHD Past Matching Application Id: Mc Reg Number: Forename: Surname: Claim Category: ‘Submitted Date: Date Actioned From:  Date Actioned To:

Clinical Site Status P
Consultant Post Matching [ [ [ [ | [-ALL—- : - - ~ | |HSE NDTP : Submitted, Provisionally ... | | ©
NER ble Passible
Apphcation Id | Mc Reg Number | Forename = | Sumame Clain Category | Submitied Date | D2 Atiended | Dale Atlended | /L7 Trr=n Glinical Site Date Actioned | Status =i Dovnioad
CAP From To Appication Application Balance
OH Module tumber
Training Supparts Hetions|
BN B504 Courses | 05/06/2020 04082020 HSE NDTP 05/06/2020 Submitted € 2120.00 Download
(&
%% Pageiof 1 (10items) 1
Applications
@ Application Details
ication Id 8604 Claim Ca National Courses [ Conferences
Log OF Applications Appl tegory
MC Reg Number Sub-Claim Categary Anaesthesia
@ Date Submitted 05/06/2020 Forename
Balance Setting Date Attended From 04/08/2020 Surname
Date Atended To —Not Set- Status Submited
Passible Duplicate Application  —Not Set—
E Manage Application Status Email Logs
Reports VIEW EDIT Application Id | Date Time Sent By Status Message
ARRLICATION ARPLICATION BE04  05/08/2020 15:18:47 Submitted -
CCERS
B604  05/08/2020 15:16:05 Submitted
‘Common VIEW
APPROVE
Logged in As ATTACHMENT
é FURTHER
- REIECT INFO
=) REQUIRED
@ LogOut
CURRENCY GUIDANCE v
System Version CONVERTER DOCUMENT
Page 1 of 1 (2items) ¢ (1
4.1.7.UAT CCERS TRAVEL AND
SUBSISTENCE
RATES

In the Manage Application Status section you will be able to do the following:
Manage Application Status

VIEW EDIT VIEW
APPLICATION APPLICATION ATTACHMENT

FURTHER
APPROVE REJECT INFO

CURRENCY GLIDANCE TRAVEL &
CONVERTER DOCUMENT SUBSISTENCE

10
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3.2.1 View Applications

The Medical Manpower Department will be able to view the PDF version of the application by clicking on
the View Application button under the Manage Application Status window. You will also have the option to
Print and Save the application as shown below.

; B
8 Application Id: 138
B Training Supports Application Form
hﬁ: GENERAL PERSON DETAILS
SURNAME
:"".'. FORENAME
= | me o
1w MOBILE NUMBER 333
EMAIL ADDRESS stephen.odonnell2@hse.ie
PPS NUMBER
TRAINING DETAILS
CLAIM CATEGORY National Courses | Conferences
SUB-CLAIM CATEGORY General Medicing
DATE ATTENDED FROM- TO 181052019
FURTHER DETAILS m

3.2.2 View Attachments
The Medical Manpower Department can view all supporting documentation submitted by the NCHD with their
application by clicking on the View Attachments button under the Manage Application Status window

As well as viewing the attachments in this pop-up box, the Medical Manpower Department have the option to
Upload / Download / Remove and Rename supporting documents associated with the application.
View Attachment x

b
Attachments

Name File Mame Action

MDTP DIME TEST Document. pdf MDTP MME TEST Docurnent. pdf View Download Remove Rename

MDTP LOGO.jpe MHDTP LOGO.jpe View Download Remove Rename

Add Attachments

Mame: |

| Add attachment |

File: |[ Browse... ] Mo file selected.

3.2.3 Edit Application
The Medical Manpower Department will have the ability to edit details that were submitted by the NCHD on

their application by clicking on the “Edit Application” button in the “Manage Application Status” window. Please
note that the PPSN will not be an editable option.

Edit Application Details x
Application Id: 147 24
PPSN: Date Attended From:
| | 22/05/2019 ~
Claim Category: Date Attended To:
| Exams v | -

Sub-Claim Category:

|Anaesﬂlesia v |
Further Details

11
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3.2.4 Approve Application

The Medical Manpower Department can approve applications by clicking on the “Approve” button under
the “Manage Application Status” window.

The Approve Application window will appear below containing the following information: Name of NCHD,
IMC NO: and Current Balance for this training year.

1. The Medical Manpower Department should enter the total cost of the Course/Exam/Conference into

the first cell.
2. The Medical Manpower Department should enter the total cost of the travel (if applicable) into the

second cell.
3. The total amount that the NCHD will receive can be seen in the last cell (highlighted yellow) which is

automaytically totaled by the system.

Approve Application X

Joe Bloggs CNO: 123456 Y

Please fill in the below details

The figures in Fields 1 = 3 should be the amount of funding being sought by the NCHD
for this application even f this excaeds their current balance. This is not the amount to
be paid.
Tota 1 30000 <
Tota ' 2 3100 e

Fields 4 - € will be automatically populated based on the amount available to the NCHD
f there are insufficient funds available for the total claim, funds will be directed to the
course/exam /conference fees and subsequently any remaining balance will be directed
1o travel & subsistence. This is the amount that should actually be paid.

SAVE & PROVISIONALLY APPROVE SAVE & APPROVE

TheMedical Manpower Department have the option to Save & Provisionally Approve or Save & Approve the
application.

12
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Save and Provisionally Approve

This option may be used if Travel & Subsistence expenses need to be calculated outside the System. The
Medical Manpower Department can Provisionally Approve an application and then grant Final Approval once all
information is available.

The status of the application changes to Provisionally Approved

Status will be updated on the NER Portal & DIME

No email will be sent to NCHD

The Medical Manpower Department should search under Provisionally Approve status in Applications section in
order to locate and input additional info before final approval.

Save and Approve

The status of the application changes to Approved.

The status of the application will be updated on the NER Portal & DIME
Approval email will be sent to NCHD

From: dime @hse.ie

To: Stephen ODonnel

{c

Subject: Approve
Dear Doctor,
Your Training Supparts application has been approved by Medical Manpower:
European Courses / Conferences , 'no details', €331, Beaumant, Approved
Please note that payment should be expected within a4~ week period.
Balance Remaining for this training year after approval of this claim: €0.00
Kind Regards

Medical Manpower Department

Balance remaining for NCHD will also be updated in NER Portal and DIME
All the fields in the approval window will appear as a small table at the bottom of the PDF. The name of the
approver and the date when it was approved will also appear at the bottom of the PDF as shown below:

1 Total amount for the course/exam € 300.00
2 | Total amount for travel & subsistence €31.00
3 Total amount € 331.00
4 Total amount to be paid for the course/exam € 300.00
5 Total amount to be paid for travel & subsistence €31.00
6 Total amount to be paid € 331.00
Submitted By: Iloe Bloges Approved By: User
Submitted Date Time: 27/09/2019 12:06:31 Approved Date Time: 13/07/2020 11:54:45

13
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3.2.5 Reject Application

The Medical Manpower Department can reject applications by clicking on the “Reject” button under the
“Manage Application Status” window.

Reject Application % |
Do you want to reject this application? v i
Reason —ALL— EI
Description
No Tes

When the Medical Manpower Department rejects an application
1. The status of the application will be updated to Rejected.
2. Arejection email will also be sent to the NCHD
3. The NER Portal will be updated

From: dime Ehse. e
To: Stephen QDonnel
to

Subject: Reject Application
The Training Supports application that you have submitted has not been approved for the following reasons:
test test rejection
Balance Remaining for this training year: £425.00
Kind Regards

Medical Manpower Department

14
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3.2.6 Further Info Required
The Medical Manpower Department can seek further information from an NCHD for a particular

application by clicking on the “Further Info required” button under the “Manage Application Status”

window.
Further Info Required x

Further Info Required

Further Info [--ALL-- v
Required

Description

No Yas

When the Medical Manpower Department seeks Further Information,
1. The status of the application will be updated to Further Info Required,
2. An email will be sent to the NCHD, informing them that further information is required,
3. They will be directed to make the necessary updates in their NER Portal (Edit Application section).

From: dime@hse.ie

To: Stephen ODonnell

Cc

Subject: Further info required

Medical Manpower require additional information in order to process your Training Supports application:
test test fir

Please click on Edit Application in your NER Portal Account to make the necessary updates

Balance Remaining for this training year: €331.00

Kind Regards

Medical Manpower Department

4. There will also be an Alert Symbol on the NER Portal, notifying the NCHD that action is
required.

Training Supports Scheme .. D =

TRAINING SUPPORTS SCHEME

15
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3.2.7 Currency Converter

The Medical Manpower Department may want to use the currency convertor when dealing with an application
that has been submitted with receipts in a currency other than euro.

Xe HOME TOOLS, TRANSFERMONEY, CURRENCYDATA, APPS, RESOURCE!

The World's Trusted Currency Authority

|A2 Live market rates o View our money transfer rates >

XE Currency Converter

Amount

To
M <« EUR o >
=g Euro

All figures are live mid-market rates, which are not available to consumers and are for informational purposes only. To see the rates we quote
for money transfer, please select Live Money Transfer Rates.

3.2.8 Guidance Document

The Medical Manpower Department can access the TSS Policy by clicking the Guidance Document link under
the “Manage Application Status” window

’f‘:

NCHD Training Supports Scheme
(TSS)

Guidance Document for
Employers & NCHDs

Effective from July 2020

we from: July 2020

H

3.2.9 Travel & Subsistence

The Medical Manpower Department can access the Travel & Subsistence page of the HSE website by
clicking on the Travel & Subsistence option under the Manage Application Status.

r~ 3 :
) Feidhmeannacht na Seirbhise Sldinte

Health Services Health A-Z Staff & Careers About Us

Related Files

Memo re payment of travel and subs.
Memo from Liam Woods. Nat Director of Finance. 14/1/2009 re Circulars Governing Payment of Travel
Subsistence and Associated Expenses

FormateOF | File Size:2 78E

16
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3.3 Email Logs

A Log of Emails sent by the Medical Manpower Department will be shown in the Email Logs table. This
will be visible beside the “Manage Application Status” section in the lower half of the screen in
Applications.

The Medical Manpower Department will also be able to see the progress of the application as the status
and the date the application status was updated is also displayed here.

Email Logs

Application Id | Date Time Sent By Status Message
10 | 14/09/2020 11:33:33 amaguire Submitted -
10 | 14/09,/2020 10:12:28 amaguire Rejected
10 | 08/09/2020 11:4446 amaguire Submitted
10 | 28/08/2020 15:06:01 sa Rejected
10 | 26/08/2020 14:38:03 sa Approved
10 | 25/08/2020 15:40:46 Submitted

Page 1of 1 {6 items) i

3.4 Downloading Attachments

There is an option for the Medical Manpower Department to download all the supporting documents by
clicking the “Download” button. This will download all the documents in a Zip Folder. The zip folder will have
the name of the NCHD and today’s date as the name (e.g. Jane Doe — 22022019). The download location
shall vary according to the default download folder location.

How to get here:

Navigate to the Training Supports Module and choose the Applications icon
Perform a search for the application

Double click on the application highlighting it in orange

Downloading the Application to a Zip Folder may be done by selecting Download in
the below highlighted download option

e

MCHD Past Matching Application Id: McReg Number:  Forename: Surname: Claim Category: Submitted Date: Date Actioned From:  Date Actioned To: Clinical Site Status i

Consultant Post Matching ][ [ [ | [=AL—~ - - - -| [HsEnpTR <] [Submitted, Prﬂul;lnnally‘..i r

NER e Possible

cap Applicaion Id | Mc Reg Number | Forename = | Sumame Clsim Category | Submitted Date Ei‘iﬂ““‘z"“d be= SlfTiet E;g:g_em ) E;‘;:gfm Glincal Site Date Actioned | Status e Dovmioad
OH Module tumber
eI IiEreE 2604 05/06/2020 04/06/2020 HSE NDTP 05/06/2020 Submitted £2120.00
Py =T &6 i o ! 09/06/2020 08/06/2020 HSE NDTP 09/06/2020 Submitted € 212000 Download
. “% Page 1 of 1 (10 items) 1
Log Of Applications
5. During the download application process, the below message will appear at the

bottom of the screen

Do you want to save TrainingSupport_134-201906061349.zip (188 KB) from testexternalmps.hse.ie? Cancel

6. (Please click the Save option)
7. When the download has been completed, the below message will appear at the
bottom of the screen and to view the application select Open.

The TrainingSupport_134-201906061352.zip download has completed. Open |* | Openfolder View downloads ‘
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Emailing the Zip Folder

1. To email the zip folder, follow the above instructions and when the
application download has been completed, the below message will appear at
the bottom of the screen

The TrainingSupport_134-201906061352.zip download has completed. Open | >} | Openfolder View downloads

(Please click the Open Folder option) this will then direct you to the Zip
Folder in your download items.

To email the Zip Folder (Please Right click on the folder and select Send To - Mail
Recipient as per below image)

1. TrainingSupport_115-201905291313 29/ Open

1. TrainingSupport_115-201905291314 29/1] A e e

1: TrainingSupport_134-201906051200 (1) 0541

1, TrainingSupport_134-201906051200 Extract All...

1: TrainingSupport_134-201906061346 7-Zip v

1y TrainingSupport_134-201906061349 (1) CRC SHA g

1: TrainingSupport_134-201906061349 [E] Sscan for threats

1) TrainingSupport_134-201906061351 (1) J  MecAfee File and Removable Media Protection 3

1, TrainingSupport_134-201906061351 (2) Open with...

1: TrainingSupport_134-201906061351

1 TrainingSupport_134-201906061352 ShiEremlii >

1, TrainingSupport_138-201906050300 (1} Restore previous versions

1; TrainingSupport_138-201206050900 » | €3 Bluetooth

1: TrainingSupport_147-201906050900 05/1] P il | Compressed (ipped) folder
;;_ TrainingSuppert_147-201906050901 (1) 05,1 o BE Desktop (create shortcut)

s TrainingSupport_147-201906050901 (2) 05,1
Create shortcut
Delete ‘

sted: 20/05/2019 12:14

=& Documents
Mail recipient

Rename

Properties

3.5 Amending Approved Application
The Medical Manpower Department can amend a TSA that has already been approved, if an error has been made.
How to get here:

1. Navigate to the Training Supports Module and choose the Applications icon

2. Perform a search for the application by filtering status to Approved

3. Double click on the application highlighting it in orange

NCHD Post Matching Application Id: McReg Numbers  Forename: Surname: Claim Category: Submitted Date: Date Actioned From:  Date Actioned To: Clinical Site Status i
Consultant Post Matching [ i ][ i [[-An-  [<] . - - |HSENDTP [=] [Approved M - ®
NER e Possble
cap spplication Id | Mc Reg Number | Forename Surname @i | Sy | EERAETE EEmmEE ) S LR Clinical Site Date Actoned | Ststus Lot Downlezd
From To Applcation Application Baknce
OH Moduke iabeg
Training Supports protemons)
488 Cen wﬂ(m“' 0sf12{2013 o1/05/2018 20/04{2020 HSE NOTP 05/12{2013 Approved €000 Dounload
& e
Applications h Other 21/11/2018 18/11/2018 HSE NDTR 21/11/2019 Approved €2120.00 Download
Membershio
&5 % Pagelof1(10fems) < |1
Log Of Applications
@ Application Details
Application Id 4339 Claim Category Professional Competency Scheme |PCS) Registration
Balance Setting MC Reg Number Sub-Claim Category Other
Date Submitted 05/12/2015 Forename
Date Attended From 01/05/2019 Surname
Date Attended To 20/04/2020 Status Approved
@ Possible Duplicate Application  --Not Set--
=
Reports
p— Manage Application Status Email Logs
Gommon VIEW VIEW Application Id | Date Tims Sent By Status Message
APPLICATION ATTACHMENT R
Logged in As Approved =
Submittd
AMEND
& .
APPLICATION REIECT
oL
©  LogoOut CURRENCY GUIDANCE
CONVERTER DOCUMENT
System Version
TRAVEL AND
SUBSISTENCE -
RATES

Page 1 of 1 (2 items) 1
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4. Select Amend Application in the Manage Application Status Section and the below

pop up will appear.

5. Inthe top right corner the Medical Manpower Department can see the current
Approved Amount (highlighted yellow).

6. The Medical Manpower Department can amend the first two cells to award the
NCHD the correct amount. The new amount that the Medical Manpower Department
is awarding the NCHD can be seen in the last cell “Total Amount to be Paid”

7. The Medical Manpower Department should click “Update and Approve” once they

are happy.

Amended Application

Please fill in the below details

The figures in Fields 1 — 3 should be the amount of funding being sought by the NCHD

IMC NO:

Approved Amount: 20,00

for this application even if this exceeds their current balance. This is not the amount to

be paid.

1. Total Amount for the course/exam etc.

2. Total Amount for travel & subsistence.

3. Total Amount.

50.00

0.00

< ¥

Fields 4 — 6 will be automatically populated based on the amount available to the NCHD.
If there are insufficient funds available for the total claim, funds will be directed to the

course/exam /conference fees and subsequently any remaining balance will be directed

to travel & subsistence. This is the amount that should actually be paid.

4. Total Amount to be paid for the course/exam etc. L)

5. Total Amount to be paid for trawvel & subsistence. 0,00

6. Total Amount to be paid

CANCEL

Once the Application has been amended,

UPDATE & APPROVE

£ ¥

1. The Training Supports Balance will be updated accordingly into the NCHDs current balance.
2. The Medical Manpower Department should send an email outside the system to the NCHD

advising of same, as no email will be automatically generated for this action

3. Finance should be notified of this update, if the application has already been sent to them for

processing.
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3.6 Reject Approved Application

Similar to Amend Application, the Medical Manpower Department can Reject an application that has
already been approved, if previously approved in error. Please note the Medical Manpower Department
will need to notify their Finance team, should the application have been originally sent to them for
processing.

How to get here:
1. Navigate to the Training Supports Module and choose the Applications icon
2. Perform a search for the application
3. Double click on the application highlighting it in orange
4. Click the “Reject” button and the below pop up will display

Reject Application x

Do you want to reject this application?
Reason —ALL-— E

Description

No Yes

When the Medical Manpower Department rejects an application,
1. The status of the application will be updated to Rejected,
2. Arejection email will also be sent to the NCHD
3. The NCHDs current TSS Balance will be updated accordingly.
4,

The Medical Manpower Department will need to notify their Finance Team of this change, via
email, should the application have been originally sent to them for processing

From: dime @hse.ie

To: Stephen ODonnell
(e

Subject: Reject Application

The Training Supports application that you have submitted has not been approved for the following reasons:
test test rejection

Balance Remaining for this training year: €425.00

Kind Regards

Medical Manpower Department
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5. _Log of Applications

When the Medical Manpower Department opens the Log of Applications Screen, the Application Status will be
defaulted to Approved. The Medical HR/ Manpower can view and download all previously approved applications
for their clinical site in this section. The Application Status can be adjusted to display all other application

statuses also if required.

How to get here:

el N

Navigate to the Training Supports Module and choose the Log of Applications icon
Perform a search for the application

Double click on the application highlighting it in orange
Downloading the Application to a Zip Folder may be done by selecting Download

in either of the below highlighted (yellow) download options

NCHE: Post Matching Application Id: Mc Reg Number:  Forename:

Surname: Claim Category: Submitted Date:

Consuitant Post Matching | |

NER

I I I | [-AL— [=] -
Application 1d McReg Number | Forename e Claim Category | Submitted Date EfmAﬁE"dEd
4139 Other 21112019

CAP
OH Module

Training Supports 303 | 7

B

T 2 Page1of1(10 items) 1

Ba Application Details

Log Of Applications Application Id 4139

@ MC Reg Number
Forename
Balance Sefting Surname

Claim Category Other
Sub-Claim Category Other

®

Reports

18/11/2019

= 210112019

10/0;

Date Submitted
Date Artended From
Date Attended To
Status

Date of Action

Download Training Application

Date Actioned From:

Date Attended To | Status

Approved

Approved

21/11/2018
18/11/2015
Mot Sat—
Approved

21/11/2018

Date Actioned To: Status

+| [Approved

Clinical Sit i
- | [HsE NDTP =] B‘*
Clinical St= Remsining Bslance | Dst=Of Action | Dovmload

HSE NDTR €2120.00 Download

21/11/2018

HSE NOTP

HSE NDTPR

5. During the download application process, the below message will appear at the
bottom of the screen

Do you want to cpen or save FirstNameTest SurNameTest_201906101005.zip (359 KB) from testexternalmps.hse.le?

Open Sove ¥ Cancel

6. (Please click the Save option)
7. When the download has been completed, the below message will appear at
the bottom of the screen and to view the application select Open Folder.

The TrainingSupport_134-201906061352.zip download has completed.

Open |7

Open folder View downloads
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6. Training Supports — Balance Setting

The Medical Manpower Department can allocate balances to NCHDs in two ways:
1. Individual Balance Setting

2. Bulk Upload Balance Setting

5.1 Individual Balance Setting

1. Ensure all NCHDs are post matched correctly to the appropriate site.
2. Click the Balance Setting section of the Training Supports Module.

3. Search the NCHDs in your site by selecting the appropriate Clinical Site from the dropdown menu and
search.
4. Click “Edit” beside the NCHD that requires a TSS balance.

NOHD Post Matching M R Nursbed:

Fedpname: Surname: Grade: Sppvialty:
Coniuitant Post Matching AL w| [-ALL=- ~ [l [ usE NOTR
NEE M Reg. Munl Forename wrname ade Spcaly Chnical S0e  Funding Granted F Funding O JRsd Last Granted [ Total ameunt Grantdl #
cap HSEMDTF | O5/07/201% 1207202 0,00 €1,250.0 Edt 4
OH Hodule HSE MO 02/07/201 12/07/2020 0,00 €1,250.0 .
Training Supports HSEMDTP | 0&/07/201% 12072030 0.0 §1,250.00 Edt
a fSEMDTP | 0&/07/201% 100772021 ' 25000 Edt
Apphcatuons
Log Of Clame
(G| 2
Balpnce Semng
Semtings
E F Page i of 14 tems) 1 PLEASE REMEMBER TO CLICK SAVE AFTER BALANCES Have Bt Titfren ikt _ 5%
WILL BE LOST
Reports
Grant Allocated From Previows Clinical Site
Common
Lagged in &4 M Beg, Number: Fosename: Surnamee: Grade: Speecialty:
_— ALL-- v [—ALL- ~ - - O
= Administrator HE R, Musibir Forgname Carnime Grat Seecialty Fusding Geanted From  Funding Grarted To  Asount Grasted [€)  Chnscal Sae
T HsE
@ Loatul N5 daka b dispelay =
5. Enter the NCHDs TSS entitlement into “Additional Amount Granted” cell. You should also update the
“Funding Granted From” and “Funding Granted To” cells. [Please note these dates should not be
outside the current training year]
6. Click the “Update” button and then the “Save” button to save this entry
RCHD Post katching his Reg Numster: Forename: Surname: Grade: Specialty: Clinical Site:
Consultant Post Matthing LL w| | ehlL- 2 MEENDTE v O
hER HE Ry Numil Fodpagss L] Grasde Sy Clwecal Se  Fuidets} Geanted fl Fundng CGranted T Additionsd Amgunt (ra Amean Granted | Total dmunt Grant
Chp HEENOTR  gaorzore | = flandnno - = 000 129000 Undate Carcel | * 2
N T T R £0.00 £1,250.00
Training Supparts P 0B/ ™ £0.00 .
E 11 8 2
Al s
Log Of Olaims.
Balunch Setting
g E
E & Page L of 1 (4 itens) PLEASE REMEMBER TO CLICK SAVE AFTER BALANCES wave eR Titfren iR . 590,
WILL BE LOST
Repais
Grant Allocated From Previous Clinical Site
Common
Losgged i As M R Numsbeds: Forename: Surname: Grade: Specialty:
&, DIME LL- w | |l w - - 2 W
Admanistrates HC Reg. Number Forename Surname Grade Specialty Funding Granted From Fundng Granted To  Amount Granted (€] Chinical Site
T mSE
@ Levgut

Mo data to duplay
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7. The value you just entered into the “Additional Amount” cell will now become visible in the “Amount
Last Granted” cell.

8. The “Total Amount Granted” cell should now reflect the NCHDs TSS entitlement for the current
Training Year.

9. Make sure to click “Save” once you have made all changes to your screen before moving screen again.

Otherwise any changes will be lost. When the Balance has been allocated this will be updated and
reflected on the NER Portal.

RCHD Po Matchang Wi g Numibes: Forename: Surname: Grade: Specialty: Clinical Site:
Coruitant Pest Matchine --ALL-- w | | ALl w | | HSE NDTP ~ o o K
KER HC Reg. Nunl Forename Surars Grade Specialy Chnical Ste  Fundeg Granbed F Funding Granted T Adddional Amourg Gran Amount Last Granbed § Total Amount Granted #
cap HSENDTP  08/07/2019 1207 2030 € ELS00.00
O Modude HSE NDTP 8/07/201% 120071203
Trasung Seppots HSE NDTP a9 120007202 [ 1,25
a tSE NDTP 2018 180702031 [ s
Applications
Lag Of Clgms
Balance Setting
Settnn
E &5 Page L of 1 (4 erd] 1 PLEASE REMEMBER TO CLICK SAVE AFTER BALANCES HAVE RM'HBE\TI D I&:}
- WL BE LOST
Rapans
Grant Allocated From Previous Clinical Site
Commen
Loged B dd be Regg Number: Farename: Surname: Grade: Specialty:
L ol e v - - an
A DIME
Administrator HC Risg. Pumber Farename Surname Gt Speialty Funding Granted From Fundeg Granted Te  Amoust Granted (€]  Clhinegad Ste
P msE
9@ leagut o
o d -

Please note the Maximum amount available under the TSS is €2000 for each Training Year when allocating
balances (Grade: Intern = €750, SHOs and Registrars = €1,250, and for SPRs/GP Registrars/Psychiatry SRs on
a training scheme = €2000)

NB. “Total Amount Granted” refers to the total amount the NCHD is entitled to for the entire Training Year. It is
not the same as what the NCHD has remaining. To check a NCHDs remaining balance you can do this by
searching for the NCHD in the Applications section of the TSS Module or use the Current NCHD Balance Report

Previous Grant Allocated

If an NCHD rotates into a different Clinical Site during the training year and there was a certain amount allocated
to this NCHD by the previous Clinical Site the amount allocated by the previous clinical site will be visible in the
bottom half of the screen. The total amount available form all clinical sites for the current Training Year will be
visible in the “Total Amount Granted” column.

NOHD Post Matering Me Reg Number: Forename: Surname: Grade: Specialty: Clinical Site:
Consutank Post Matching || | 1[ | [ALL- v [=ALL- vl vl 2 %
MR MC Fieg. Murrbaer Farenams Surnama Grade Specialty Clirncal Siba Funding Grarked Frem  Funding Granted Ta Arcurt Grasted (€] Total Amount Granted ({ =
cap Fiag Fehaumatciogy €0.00 Edt
OH Modle Rag [ Edit
Trairing Supports Ry Ed
e Edit
Ea Fig 1250.C it
Applcations SoR 2000.0 Ed
eS| 20 Bt
SpR Edt
Log OF Applications Spk Edit
m Fuag Edit
Fag 5000.¢ Ed
S suiG =0 1250.00 Edit
E 40 Ecit
Ry Ect
Sattings
& Page 1of 1 (75 items) 1 PLEASE REMEMBER TO CLICK SAVE AFTER BALANCES HAVE BEEN UPDATED OTHERWISE CHANGES WILLBELOST  Download | Upload Save
Eepc Grant Allocated From Previous Clinical Site
Common
— Mc Reg Numbar: Forenama: Sumame: Grada: Speciatty:
Cooped 1 i 0 T V] A= ™ - ] an
& MC Riag. Murmber Farename Surname Grade Spacialty Amourt Granted (€)
7 Fag srpesthanciogy
@ Legout
Reg Reespiratory Med
System Version
H Radistion Oncology Li%
413, UAT
o Anwesthesiclogy @
fag Anaesthasiclogy %
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5.2 BULK Upload Balance Setting

If you have a large number of NCHDs in your site it may be more efficient for you to use the bulk upload
functionality. The Medical Manpower Department can download the entire table as an Excel File, update
NCHDs balances in this and funding granted from/ to dates in this file before uploading the file to DIME again.

1. Complete steps 1-3 as described in section 5.1.
2. (a) Click the download button which will extract the data on your screen into an Excel Document.
(b) Click on the Excel Download pop up at the bottom of your screen to open the Excel Spread-sheet.

NOHD Post Matchong M Ring Naenber Forename: S narme Grade Specialty: Cheical Site:
Commutant Post Matcheng ALL v AL v MSENOTP v 2%
[T MC Rog. Numd Forerame Sarhane “otn Soe0ary el St fundng Granted F Fundeg Granted 1 ASSDn Amount Gra Amount Last Granted { Totsl Amourt Granted #
™ « ‘
Ovf Modde «

NG WDt

2000w #ey .
Caance Settn;
2.(a)
m @ Paoe s of 1 (4 teow) 1 PLEASE REMIMBER TO CLICK SAVE ASTER BALANCE | vave séti0TRtin b BiSon . 3,
WL BE LOSY
— - Grant Allocated From Previous Clinical Site
Loged n ks M Rarg Neamber forename: M name Grade: Specialty:
AL v A v - . 28

A ome

- Forename SuInae race Soecaly Fundey Granted From Fundog Granted Te  Amount Geanted (€ Ol Ste v

D seorceseningiir 2o(D) Showst X

Or you may have to perform the below steps depending on what browser you are using:
R
Do you want to save balance_settings_1 320463 64497004 708k (3.00 KB) from testexternalmphsele’ ( Saee - ) Cancel
— _o—""-"

Please select the Save option

When the download has been completed, the below message will appear at the bottom of the screen
and to view the application select Open this will open the excel file

The balamce settings 1320466801 355893 s download has completed. m Open folder View downloads |

3. There are three editable columns in the spread-sheet (“Funding Granted From”, Funding Granted To”
and “Additional Amount”). All other columns are greyed out and cannot be edited.

EA9-& " — T alance settings_132370377071774979 [Compatibility Mode] - Microsoft Excel [E=mtalx]
Home | Insert Page Layout Formulas Data Review  View o @ o @
= Aral RETIP ; = - B B e -
“— B3 copy ~ - [ Fin - £
Past: r . o . Insert Delete Format Sort & Find &
T Fromsteainter T4 U & #- A 2~ % g able - Style e ReEe Tl Gkt e seleds
Clipboard F] Font Alignment Number Styles Cells Editing
| [ - £
H I J K L M N o}
1
2 gyear, July - July
3 numerical values only
4 Funding Granted From (dd/immiyyyy) Funding Granted To it Amount (€) NerAccld MPId Clinical Siteld Total Amount Granted (€) New Total Amount Granted (€)
5 08/07/2019 12/07/2020 12102 709 1250.00 1250.00
6 08/07/2019 12/07/2020 14081 709 2250.00 225000
7 08/07/2019 12/07/2020 749 709 1250.00 1250.00
8 08/07/2019 11/07/2021 1665 709 250.00 250.00

9 [ ]

24




HSE NDTP- Training Supports Module

(@) You can enter the NCHDs TSS entitlement into the “Additional Amount” cell. You will notice how
the “New Total Amount Granted” cell will update when an amount is entered into the “Additional

Amount” cell (see below image).

The “Total Amount Granted” cell is what the NCHD has

received to date and the “New Total Amount Granted” cell is what the NCHD will have access to

when you have re-uploaded the spread-sheet to DIME.

Additional Amount (€) rhccld  MPid ClinicalSiteld Total Amount Granted (€) Hew Total Amount Granted |€)
2 1250.00 1250.00 2500.00
2 3.(a) 22500 -
12 1250.00 1250.00
12 260,00 250.00
(b) You should then update the “Funding Granted From” and “Funding Granted To” columns. [Please
note this date should not be outside the training year]
2 l.ll].l;l I.ul;.n
zncal values only 3 I:b
Funding Granted From (dd/mmiyyyy) Funding Granted To (dd/mmlyyyy) ' _I‘( ditional Amount (€) MerAccld  MPId
08/07/2019 11/07/2021 1 102102
AS AT e s 4 00T FAAS08 1m‘
08/07/2019 12/07/2020 B5749
08/07/2019 11/07/2021 78665
4. Once you are happy with the balances you should save the file to your desktop.
= > M- |3 balance_settings_132046368018086893 [Compatibility Mode] - Microsoft Excel
Home Insert Page Layout Formulas Data Review View .

(oo

A Save ) B

Information about balance_settings_132046368018086893

C\Users\stephenodonnell2\Desktop\TSS Training\balance_settings_132046368018086893.xIs

.5 Open

[ Close o
Compatibility Mode

Some new features are disabled to prevent problems when working with

previous versions of Office. Converting this file will enable these features, but

may result in layout changes.

\%g

Recent Convert
New
= Permissions
Print l%il}] &3 One or more sheets in this workbook have been locked to prevent unwanted
changes to the data.

Save & Send W::E;zcotk 2 BalanceSettings Unprotect
Help
3 Options = Prepare for Sharing

($t=3 Before sharing this file, be aware that it contains:
Exit e Document properties and author's name

s Content that cannot be checked for accessibility issues because of the

current file type

- Versions
({ ) There are no previous versions of this file.
Manage
Versions ~

EEFE IEE
Properties ~

Size 24.5KB
Title

Tags

Categories

Related Dates
Last Modified Today, 12:13
Created Today, 12:13

Last Printed

Related People

Author Stephen ODonnell

Last Modified By ~ Stephen ODonnell

Related Documents
Open File Location

Show All Properties
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5. Then re-upload your saved spread-sheet to DIME by clicking “Upload” and following the instructions in
the image below.

€ Opeo il
—_ Sew=r Dnrive

T ——
X M istetspproved o A dews X 4 =8 n

- : * O i
Onpance » N folder k- 30 Specialty: Cloical Ste: R
ey —— et B o vllwswore v 2 % I
) Granted F Funding Geanted 1 Adtonsl Amount Ge Amount List Granted ( Totl Amoust Granted # |
* 4 Lo t
2 Documnents 200 100072001 «Qx.mw Q5.0 =
@ Max @—Jw" mms.(b) 019 wm €290 ww
[y W A | rcronoh Dnoel 572003 Wordahest oap 0o €1.2%.00 )
B videnn 2 0.8 1,250.00 B
- 0 120 N Q%MW Q2500 =
(3
N iatach
File namme
e ————————————eeed 5.(a)
B C ppeteliems 1 PLEASE REMUMBER TO CLICK SAVE ATTER BALANCES MAVE o it e,
WILL 81 LOST
Feouets
B Grant Allocated From Previous Clinical Site
6. Click “Save” once you are happy with all the changes
j RCHD Post Matching ] Ml fieg Ramber: Forename: Surnamae: G Specialny: Clinical Site:
| Cormstant Post Matdung _f [ ] | [mtr-- ~] [—AlL-- w| [HSE NDTR B
| ner | be Reg. i Focename  Sumase  Grade Specaty  CwnllSte  Fundng Granted F Fundeg Grasted T Addtionsl Amount Gei Asoust List Geantid [ Torsl Asoust Granted 3
: AP HSE NOTP 0807 HS 12/00/2020 €0.00 €2,250.00 Edit -
| o Msouie

WGE NDTP OB 10720 30000 25000 it

HSENDTP | OBNOTHS 100 I .00 €0,250.00 17}

|$ Fage ol (dRems) < 1 PLEASE REMEMBER TO CLICK SAVE AFTER BALANCES HAVE eEf TRt o

WL BE ROST
Feports
‘Grant Allecated From Previous Clinical Site
Common
Logaed in &g i fleg Number: Foreraeme: Surname: Gaade: Specialny:
4 ome [ 1L || 1AL | [—ALL-- v ST = | FrrTrT— N
. AdminiArator | W Reg. Humber Formname Sumame Grade Somcialty Fusding feantnd From  Funding Granted To  Amcunt Geanted () Clnicall Ste
HSE I =
@ N daka to dsplay
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7. Training Supports — Reports

To access the TSS reports click the ‘Reports’ tab in the Training Supports Module

MNCHD Post Matching

Consultant Post Matching | | Select Report: --Please Select-- g,
--Please Select—

Summary Status of TSM Claims

NER

CAP Training Support - Application Status Report

Training Supports Training Support - Clinical Site Balance
Training Support - Current NCHD Balance
a Training Support - FundingProvidedT oSites

Applications Training Support - Payment

[cs

Log Of Applications

&

Balance Setting

=

Reports

The Reports available can be used to display a variety of information which may be useful for the Medical
Manpower Department .

There is a filtering functionality available with all reports which allow the user to choose the information that
is displayed in these reports as required. These filters vary, depending on the report chosen.

All reports can be exported and downloaded into an Excel file if necessary by selecting the blue floppy disk
icon and click “Excel” as shown below:

i 4 Dofl ool 8 [ IFindiHext

Select the Save option

Do you want to save balance_settings_ 132046 36440004 708 (3,00 KB) from testexternalmpshse. el

When the download has been completed, the below message will appear at the bottom of the screen and
to view the application select Open this will open the excelfile

The halamee._settings 132046388018036893 1 downlsad has completed. Cm Openfolder | View downloads
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6.1 Summary Status of TSS Claims Report

This report can be used to view a summary of the status of applications at your clinical site as well as the funding
situation for your site. Please note if there are no applications currently under any status at your site, then no data
will be displayed for this report

Select Report: Training Support — Summary Status of T55 Claims v| %
Clinicz| Sites [HSE NDTP J~| Hespital Group  |Children's Health Ireland, CHO 1, CHO| ~ |
Dat= from  [08/07/2010 00:00:00 | Data to [14/10/2020 o0:00:00 |
Status [Further Info Required, Provisionally A] + |

W4 [ Jofz b b ¢ [ |FndNec W &
Training Support — Summary Status of TSS Claims

Clinical site: HZE MDTP

Hospital group: All

Date from: 08/07/2019

Date to: 14/10/2020

Status: Further Info Required, Provisionally Approved, Rejecied, Submitied, Unprocessed

Clinical site Total spent Number of claims  Total remaining

HSE NDTP 13,000. | Approved 10,000
Rejecied
Further Infa

Requirsd

13,000

6.2 Application Status Report
This report can be used to establish the amount of applications per status for each clinical site.

Select Report: | Training Support - Application Status Report [+ ¥
Clinical Sites |HSE NDTP M Hospital Group  [Children's Health Ireland, CHO 1, cwr:]
Date of repert [14/10/2020 | Status |Approved, Further Info Required, Pr|~|

i —

4 4 Joft b bWl @ [ |Find|Nexx b~ &
TSS - Application Status Report

Report parameters

Clinical site: HSE NOTP

Hospital group: All

Date of report: 141002020

Status: Approved, Further Info Reguired, Provisionally Approved, Rejected, Submitted, Unprocessed

Number of Applications

Hospital group Clinical site
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6.3 Clinical Site Balance
This report can be used to check the status of the funding that has been provided to your site by NDTP i.e.
what your site has been given, what your site has spent, what your site has remaining.

Select Report: |Tra|'n|'ng Support - Clinical Site Balance |I| =z
Clinical Sites ||'EE NDTP [ﬂ Date Of Report  [14/10/2020 |
[
o4 Jofr b bl @ [ |Find|Nest e 4
Training Support Clinical
Site Balance Report
Date of Report : 14/10/2020
Total Total Spent |Total
Funding [€) Remaining
Provided (€} (€)
HSE NDTP 1681.25 1654.00 2725
Total : 1681.25 1654.00 27.25
6.4 Current NCHD Balance Report
This report can be used to check an NCHDs TSS balnce as well as their spending to date.
Select Report: |Tra|'n|'ng Support - Current NCHD Balance III b 4
Clinical Sites |HSE NDTP [:] Date of Report |14,|f 10/2020 |
IMC Mo | | ¥ nuLe Medical Discipline |Anaesthesiology, EM, General Practi] « |

Grade of Incumbant [Intern, Lecture, Reg, Reg IMGTL Re| v |

4 4 [L__Jof1 b bl @ [ |Find|Net i~ (3
Training Support Current NCHD Balance Report

Date of Report : 14/1002020

Surname IMC Number |Medical Grade of Funds Spent [€) Balance
Discipline Incumbent |Allocated (€) Remaining
(€}

HSE NDTP General Reg 2500.00 380.00 2120.00
Practice

HSE NDTP Psychiatry Reg 1750.00 749.00 1001.00

HSE NDTP ’ Obs & Gynae Reg 2250.00 250.00 2000.00

HSE NDTP L Medicine Intern 2800.00 0.00 2800.00

HSE NDTP Total : 9300.00 1379.00 7921.00

Grand Total : 9300.00 1379.00 7921.00
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6.5 Funding Provided to Sites Report
This report can be used to check the amount of funding that has been allocated to your site by NDTP

Select Report: | Training Support - FundingProvided T oSites |I| =z
Clinical Sites |HSE NDTP [ﬂ Date From  [08/07/2019 |E
Date To [14/10/2020 &
[SSSEN.
W4 L Joft b bi @ [ Jendines H- @
Training Support Funding
Provided To Clinical Sites Report
Date From  : 02/07/2019
DateTo s 141002020
Date Funds Amount Given Total [€)
Transferred [€)
HSE NDTP 08072018 1381.25 1381.25
' HSE NDTP 1300712020 300.00 168125
HSE NDTP  Total 1681.25
6.6 Payment Report
This report can be used to inform your appropriate finance department what is required to be
processed and issued to the NCHD’s with approved applications.
Select Report: |Tra|'n|'ngSupport—Paymem I;_I ®
Clinical Sites |HSE NDTP [v]  DateFrom [o8/07/2019 L=
Date To 14/10/2020 m
W4 T Jeft b bl @ [ |FndiNex - @
Training Support Payment Report
Date From : 08/07/2019
DateTo : 14M02020
nwm Grade Of Amo“ nt to be
(1] Number Discipline Incumbent |Paid Paid T&S5 (€) to be Paid (€)
CourselExam (€)
HSE NDTP Psychiatry Reg 185.00 0.00 185.00 TI0TI201%
HSE NDTP Psychiatry Reg 560.00 0.00 560.00 140872019
HSE NDTP . Obs & Gynaes Reg 250.00 0.00 250.00 14/08/2019
HSE NDTP . r General Lecture 20.00 0.00 20.00 21M1z018
Practice
HSE NDTP . ! . General Lecture 10.00 0.00 10.00 21112019
Practice
HSE NDTP Surgery Reg 353.39 0.00 353.39 041272019
HSE NDTP Surgery Reg 115.00 0.00 115.00 04122019
HSE NDTP - B} Surgery Reg 60.00 0.00 60.00 051272019
HSE NDTP . . ) Surgery Reg 30.00 0.00 30.00 0sMZiz019
HSE NDTP : Surgery Reg 66.61 0.00 66.61 051272019
HSE NDTP Total : 1654.00 0.00 1654.00
Grand Total : 1654.00 0.00 1654.00
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7. PC Compatibility Settings

Some browsers have settings automatically selected which will not allow you upload or rotate documents.
These settings can be changed within the compatibility option of your browser. If you are having issues with
this please follow the below steps:

1. Select the Settings Cog or ‘Tools’ options:
| & [©ELENY
File Edit View Fifgorites Toi

5 [@ NCHD - Powered by Ka Delete browsing history. Ctrl+Shift+Del
InPrivate Browsing Ctrl+Shift+P

/Leadership_Education Develo O ~ & || iff MPS Post Management System | 101668223 ] I3 View Tickets - Powered by Kay... \ @ Welcome to National Doct... * | |

. &) HSEie - Health Service Ex.. 1 https--nchd.hseie-mps- &) pTools CMS - Login & HSENet - HSE National Int... [ NCHD - Powered by |

Turn on Tracking Protection
ActiveX Filtering

Fix connection problems.. Advanced Search
Reopen last browsing session

Add site to Start menu
Health A-Z Staff & Careers About Us
View downloads

How can we help you?

Pop-up Blocker
SmartScreen Filter lanning
Manage add-ons.
> Public Consultation External ('%, > Maternity Patient Safety
Emergency Plan Statements
Subscribe to this feedo.
Feed discovery
Windows Update
o e wsww cOMe to National Doctors Training
F12 Developer Tools Planni ng share: % f W o2
Report website problems
Internet options Doctors Training and Planning (NDTP) incorporates Medical Education and Training, Consultant Appointments and
> Consultant Applications Medical Workforce Planning and was established in September 2014.
> NDTP -DIME Background
> Lead NCHD In 2007, the Medical Education and Training Unit (MET) was established in response to the role for the HSE outlined in the Health
Act 2004 and, in particular, the Medical Practitioners Act 2007.
> Annual Reports
Sl By In 2013, MET established a Medical Workforce Planning Unit to undertake a review of current medical staffing in Ireland, proiected
(E=4 Ko
aw.hse.ie/eng/staff/Leadership_Education_Develo O v & “ ° MPS Post Management System | & 10.166.82.23 l [ View Tickets - Powered by Kay... } @ Welcome to National Doct... % | | o A %8
rites  Tools Help Print >
by Kaya... ‘E] HSE.ie - Welcome to Nati... g] Government Networks Co... @ HSE.ie - Health Service Ex... I https--nchd.hse.ie-mps- E] pTools CMS - Login ## HSENet - HSE National Ir File 15
Zoom (75%) »
We use cookies on this website. By using this site, you agree that we may store and access cookies on your device. Safety G
Add site to Start menu
View downloads Ctrl+)

Feidhmeannacht na Seirbhise Sldinte

Advanced Search

_ fth Services St About Us ﬂ

F12 Developer Tools

Go to pinned sites

Report website problems

Internet options
About Internet Explorer

Home > Training > National Doctors Training and Planning

73 > GP Visit Card for children > Public Consultation External > Maternity Patient Safety

under 6 Emergency Plan Statements
> National Doctors Trainingand—— \Welcome to National Doctors Training
Planning .
5 : and Planning e = f W
Education and Training

2. When the compatibility menu opens ensure that the tick boxes are unchecked are per the
screenshot below.

Compatibility View Settings ==
o 0~ C | I MPS Post Management System | & 10.166.82.23 | [33 View Tickets - Powered by Kay... ‘ & Welcome to N
WQ Change Compatibility View Settings
()
Government Networks Co... e:] HSE.ie - Health Service Ex.. I https--nchd.hse.ie-mps- é;] pTools CMS - Login f§% HSENet - HSE National In
Add this website:
= Add h this website. By using this site, you agree that we may store and access cookies on your device.
Websites you've added to C ibility View:

Remove

aith Servie Executive [T R
hmeannacht na Seirbhise Slainte

Advanced Search

Services Healt 74 Staff & Careers

National Doctors Training and Planning

Display intraRgt sites in Compatibility View

tbilty lists Card for children > Public Consultation External > Maternity Patient Safety
6 Emergency Plan Statements
reading the Internet Explorer privacy statement

[ gese | |srmnzans  Welcome to National Doctors Training
and Planning sare: B F W &




