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1.
Policy Statement
Health and Social Care Professionals (HSCP) employed by the Health Service Executive (HSE) in the seven professions regulated by CORU must, on appointment and annually thereafter, furnish the HSE with proof of appropriate registration with the relevant Registration Board of CORU.

It is the policy of the HSE to require CORU regulated professions to produce relevant evidence annually, by way of the Patient Safety Assurance Certificate (PSAC), Appendix 1:

•
That they are appropriately registered on the register maintained by the relevant Registration Board,

•
That they will advise the HSE without delay if there is any change in their registration status by way of restrictions or conditions placed on their practice or through erasure from the register or any other change to their status,

•
The name under which they are registered with the relevant Registration Board. 

It is the policy of the HSE to suspend from employment without pay any regulated practitioner who does not provide proof of registration, and does not complete the PSAC, or, in the case of S91applicants who do not provide proof of application, by the date specified in 6.1 below or when otherwise requested.  Employees who subsequently fail to achieve registration will not be able to continue in the role until such time as their name has been re-entered into the relevant register and they are permitted to resume work.  
The Disciplinary Procedure may be invoked for failure to comply with the provisions of this policy
The HSE reserves the right to report to An Garda Siochana, in accordance with section 80 of the Health and Social Care Professionals Act 2005, any employee of the HSE who presents themselves as a registered practitioner to the HSE or practises as a registered practitioner in the HSE without the appropriate registration with the relevant registration board.
2. 
Purpose

The purpose of this policy and procedure is to protect patients, service users and HSE employees and to maintain and provide evidence in support of good governance.
3.
Scope
3.1 This Policy and Procedure applies to HSE employees as follows: 
· Nominated Health and Social Care Professionals (HSCP) from the following seven professions regulated by CORU:
· Dietitians

· Occupational Therapists

· Physiotherapists
· Radiographers

· Radiation Therapists

· Social Workers

· Speech and Language Therapists
· Each individual employed by the HSE in a role that is subject to statutory registration under CORU;
· Heads of Discipline and Managers of Services who are responsible for managing practitioners subject to CORU registration;
· Each National Director, Hospital Group CEO, and CHO Chief Officer and individuals delegated or designated by them for the purpose of ensuring compliance with this policy and procedure.
3.2 Registered practitioners employed by funded agencies

Agencies funded by the HSE have a responsibility in the Service Arrangements, Part 1, Provider Personnel, section 16.2  and Part 2, Schedule 2, Quality and Safety, to employ, contract, engage or accept, as part of the provision of the services, only such persons who are registered, and maintain a current valid registration, with the appropriate statutory registration body. HSE funded agencies are responsible for the development, implementation and monitoring of appropriate policies and procedures in support of this requirement.

4. 
Legislation/ related policies
The relevant primary legislation is: 

Health and Social Care Professionals Act 2005,

Health and Social Care Professionals (Amendment) Act 2012.

•
Other relevant legislation:

Data Protection Acts 1988 to 2018
•
Related policies:

Disciplinary Procedure for Employees of the Health Service Executive 2007.
5. 
Glossary of Terms
•
CORU – Statutory body regulating Health and Social Care Professionals,

•
Head of Discipline – The regulated practitioner managing a team of regulated practitioners

•
PSAC - Patient Safety Assurance Certificate

•
Relevant Service Manager - A manager who has responsibility for managing registered practitioners 

•
Registered practitioner – an individual who uses the protected title regulated by the relevant Registration Board at CORU
6. 
Roles and Responsibilities in respect of annual certification of registration
There are two pathways to registration provided for under the Health and Social Care Professionals Act.  The section 91 application pathway to registration is aimed at existing practitioners.  During the first two years that a register is open - a period known as the Transitional Period - existing practitioners can apply for registration and satisfy the registration board that they meet the requirements for registration.

All applications after the transitional period closes are treated as Section 38 applications.

Further information on the relevant registration pathways can be found on the CORU website linked HERE.
6.1 Registered practitioner:

The individual regulated practitioner is, as a condition of their continued employment, personally responsible and accountable for maintaining appropriate registration in the register maintained by the relevant Registration Board at CORU. They are also personally responsible for completing the PSAC annually by the date relevant to their profession as specified below and for providing the HSE with appropriate proof of registration.

Table 6.1
	Profession
	Date PSAC

required annually

	Dietitians

Occupational Therapists

Physiotherapist

Radiographers
Radiation Therapists
Social Workers
Speech and Language Therapists

	31 October

31 March

30 September

31 October

31 October

31 May

31 October




6.2 
Head of Discipline or relevant Service Manager with responsibility for managing registered practitioners is responsible for:


6.2.1 Requesting registered practitioners to complete the PSAC and providing proof of registration annually by the date relevant to the profession as specified in 6.1 above.


6.2.2 Validating the practitioner’s name and registration number supplied on the PSAC against the relevant register on the CORU website.


6.2.3 Advising each registered practitioner that failure to provide proof of registration and complete the PSAC annually by the appointed date will result in their contract of employment being suspended without pay until such time as their name has been re-entered into the relevant register. This is in line with HSE Policy on the Treatment of Erasures and Sanctions issued by regulatory authorities against HSE employees (2012).  

6.2.4 Storing the completed PSAC and proof of registration locally, in line with existing practices and the Health Service Policy Record Retention Periods (2013).  Support will be provided to the Head of Discipline or relevant Service Manager, where necessary, to assist in the annual certification of registration process. 

6.2.5 Certifying to the Head of Service in the Community Health Care Organisation or the Hospital Manager in the Hospital Group that all the relevant regulated HSCP practitioners have completed the PSAC by the relevant date as set out in 6.1.
6.3
Heads of Discipline or relevant Service Managers with responsibility for managing the regulated practitioners named in this policy are responsible for satisfying the following requirements in respect of practioner who applied for registration under Section 91 (existing practitioners who qualified under the CORU transition periods for their profession) of the HSCP Act:
6.3.1
Requesting Section 91 applicants to the provide proof that they have applied for registration with the relevant Registration Board and to furnish the HSE with appropriate correspondence from CORU in respect of their registration. Acceptable proof is acknowledgement of receipt of their completed application from the relevant Registration Board and recent correspondence confirming that their application is live. These proofs must be submitted by the cut-off date for the PSAC for the relevant profession.

Table 6.3
	Profession
	Date confirmation of live Section 91 application required
 annually

	Dietitians

Occupational Therapists

Physiotherapist

Radiographers

Radiation Therapists

Social Workers

Speech and Language Therapists


	31 October

31 March

30 September

31 October

31 October

31 May

31 October




6.3.2
Advising Section 91 applicants that failure to provide proof of application for registration by the required date and/or evidence of active compliance CORU requirements (e.g. providing CORU with required documents or proofs) may result in the employee being suspended without pay until such time as their name has been re-entered into the relevant register .  This is in accordance with the HSE Policy on the Treatment of Erasures and Sanctions issued by regulatory authorities against HSE employees (2012).  .

6.3.3
Maintaining and updating the list of Section 91 applicants as per Appendix 2 and informing the Head of Service in the Community Health Care Organisation or the Hospital Manager in the Hospital Group of the ongoing status of the applications on that list.

6.3.4
Forwarding the names of Section 91 applicants who have not supplied the proof of their application to be registered with the relevant Registration Board to the Head of HR in the Community Health Care Organisation or the Hospital Group by the required date.  
6.3.5 
Once registration is achieved the former Section 91 applicants will be treated as set out in


6.2 above.
6.4
National Director:

6.3.1 Each National Director is responsible for ensuring that this Policy and Procedure is implemented in their Division.
6.3.2 Each National Director is also responsible for identifying and implementing the necessary systems and processes within their service in support of this policy and procedure.

7. 
Revision and Audit

This policy will be reviewed in June 2022 by the National HR Directorate in collaboration with Office of the Chief Clinical Officer.
8. 
Appendices

Appendix 1 Patient Safety Assurance Certificate
Appendix 2: HSCPA Act 2005, Section 91 applicants 
Appendix 1: Patient Safety Assurance Certificate  
To be completed by the profession relevant date as specified in Table 6.1 
Profession_________________________________________________________
(Name) ________________________ _______________________Employee number______________
Birth name (if different from above) _____________________________________________ 

Employed by the HSE in (service and location) _____________________________________
As a _______________________________________________________ (title and grade) 

I declare that I am appropriately registered in the ___________________________________ (name register) maintained at CORU
My registered name with the Registration Board is _____________________________________
Registration Number: __________________
· I confirm that I will advise the Health Service Executive without delay should there be any change in my registration status with the Registration Board during the year. I understand that a change in status means non registration, or any restriction, conditions, censure, admonishment or removal from the register under Part 6 of the Health and Social Care Professionals Act 2005 and the Health and Social Care Professionals (Amendment) Act 2012.
· I also confirm that I have advised the Registration Board of my current address and the name and address of my employer.
· I also confirm that I will advise the Registration Board of any change in my family name, address or employer.
· I make this statement in order to provide assurance to patients, service users and colleagues that I am appropriately registered in accordance with HSE Policy.

· I also acknowledge that should I practice as a regulated professional without appropriate registration I may be prosecuted under section 80 of the Health and Social Care Professionals Act 2005 and the Health and Social Care Professionals (Amendment) Act 2012.
Signed: ________________________________________Date:________________

Print name: ____________________________________________

Validated by________________________________________ (Head of Discipline / Service Manager)
Title____________________________________ Date__________________
	
	

	
	

	
	

	
	


Appendix 2: HSCP Act 2005, Section 91 applicants

Relevant completion date by profession

	Profession
	Date confirmation of live Section 91 application required
 annually

	Dietitians

Occupational Therapists

Physiotherapist

Radiographers

Radiation Therapists

Social Workers

Speech and Language Therapists


	31 October

31 March

30 September

31 October

31 October

31 May

31 October




Record of applications by Section 91 applicants for registration with relevant Registration Board 
Insert name of registration board_______________________________________
Service:-________________________________________

Location:-_________________________________Community Health Care Organisation/ Hospital Group

	Name of Section 91 applicant
	Employee No.
	Date of acknowledgement of receipt of application from the Registration Board 
	Date of recent correspondence from CORU

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Signed:
	________________________________________

	Print Name:
	________________________________________

	Title:
	________________________________________

	Date:
	________________________________________
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