%. AnRoinn Sldinte

DEPARTMENT OF HEALTH

Circular 7/2017

27th March 2017

To: Rosarii Mannion, National Director of Human Resources, HSE
CEOs of the NCSSBs

Re: Motor Travel Rates, Domestic Subsistence Allowances and Subsistence Allowances Abroad

Dear Sir/Madam

| am directed by the Minister for Public Expenditure and Reform to inform you about a general review of the
arrangements applying to motor mileage rates, a review of the standard rates of subsistence allowance in
Ireland and a revision of rates of subsistence allowance payable in respect of absences abroad on official
business for civil and public servants.

1. General

The Department of Public Expenditure and Reform have issued the following circulars which are effective from

1 Aprit 2017;
i} Circular 05/2017: Motor Travel Rates;
i) Circular 06/2017: Domestic Subsistence Allowances;
i) Circular 07/2017: Subsistence Allowances Abroad.

2. Circulation

The contents of this circular should be brought to the attention of all HR managers, payroll staff, and all
employees of the HSE, Section 38 agencies and the NC55Bs.

Yours sincerely,

Cuirfear fiilte roimh chomhfhreagras i nGaeilge

An Roinn Siiinte/Department of Health

Teach Haicin Baile Atha Cliath, D2 VW80
Hawkins House Dublin, D02 YWS0

Fén/Tel (01) 635 4000
Facs/Fax (01) 635 4001

R-phost/Email info@health.gov.ie
Suiomh Gréasiin/Web www.health.gov.ie

&3 Paipéar Athchirséilte/Printed on Recycled Paper
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;. An Roinn Caiteachais Phoibli
& agus Athchoirithe

. § Department of Public
Expenditure and Reform
Ref: DPE126/004/2015

6 March 2017
Circular 05/2017: Motor Travel Rates
A Dhuine Uasail

1. | am directed by the Minister for Public Expenditure and Reform to say that he has
accepted an agreed recommendation of the General Council under the scheme of
Conciliation and Arbitration for the Civil Service in regard to a general review of the
arrangements applying to motor mileage rates for civil servants.

Revised Arrangements

2. The previous system of rates and mileage bands in place since January 1999 has been
reviewed in the context of modern motoring needs and conditions. The revised rates are
based on a methodology that reflects changes in technology, road conditions, commuter
behaviour, and car ownership patterns.

Some of the key changes made to the formula include:

3. An increase in the number of distance bands from two to four allowing a more
nuanced compensation regime focused on officers who do significant work retated
driving;

b. Alower recoupment rate for the first 1,500km;

An increased recoupment rate from 1,501km to 5,500 focussed on officers who do
significant work related driving;

d. Mare beneficial compensation rates for cars with lower engine sizes and
emissions;

e. The formula for calculating mileage now assumes an officer replaces their car
every four years rather than every three years.

f. The Government’s National Policy on Climate Action commits to the development
of a cost effective policy for reducing carbon emissions and increasing efficiency
within the transport sector. The importance of encouraging officers to choose
more environmentally-friendly vehicles and methods of travel is noted and future
arrangements will move progressively in this direction in subsequent revisions of
the mileage formula.

Tithe an Rizltais, Geovernment Buildings,
Sraid Mhuirfean Uacht, Upper Merrion Strant, t +353 1 676 7571
Baile Atha Clisth 2, Duplin 2, F:+353 1 678 9036
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10.

Details of the new arrangements are set out in Appendix 1 of this Circular and will apply
from 1%t April 2017.

The amount of mileage accumulated by officers between 1st January 2017 and 1st April
2017 will not be altered by the introduction of these new bands and rates. Mileage to
date will, however, count towards aggregated mileage for the year.

For example, an officer driving a car in the “1200-1500cc’ engine size who had claimed
1,400km on 1st April 2017 would then move to the new Band 1 and receive 39.86 cent
per kilometre. Once they have driven a further 100km, they would then move to Band 2
and receive 73.21 cent per kilometre.

All mileage claims in respect of the period 15" January 2017 to 315 March 2017 should be
made before 315 March 2017.

The rates listed in the Appendix to this Circular will be locked in for a period of three years.
It is this Department’s intention that any future review of this formula will include a five
year replacement rate, in order to take account of increased efficiencies and
improvements in motor technology.

Payment of the rates authorised in this Circular will be subject to the regulations issued
in Circular 11/1982 and any other instructions in force from time to time.

Heads of Departments should continue to ensure that only essential travel is undertaken
and that the number of officers on any official journey is kept to the absolute minimum.

This circular should be brought to the attention of all bodies under the aegis of your
Department or Office and all officers in your Department or Office who are responsible
for travel.

Personal enquiries from individual officers should be addressed to the Personnel Unit
of the employing Department/Office. Any enquiries about this Circular from
Departments should be emailed to Travel.Policy@per.gov.ie. This Circular is also
available on the Department’s website at www.circulars.gov.ie.

Mise le meas

Colin Menton
Assistant Secretary

To/All Departments etc.



Appendix 1
Motor Travel Rates 2017

Effective from 1% April 2017

Motor Travel Rates per kilometre

Band1l | 0—1,500 km 37.95 cent 39.86 cent 44.79 cent
Band 2 | 1,501 —5,500 km 70.00 cent 73.21 cent 83.53 cent
Band 3 | 5,501 — 25,000 km 27.55 cent 29.03 cent 32.21 cent
Band 4 | 25,001 km and over 21.36 cent 22.23 cent 25.85 cent

Reduced Motor Travel Rates per kilometre

16.59 cent

17.63 cent

18.97 cent




% An Roinn Caiteachais Phoibl|
N agus Athchdirithe

W
> § Department of Public
Expenditure and Reform
Ref: DPE126/005/2015

6 March 2017
Circular 06/2017: Domestic Subsistence Allowances
A Dhuine Uasail

1. | am directed by the Minister for Public Expenditure and Reform to refer to the standard
rates of subsistence allowance in Ireland which have been reviewed in accordance with
an agreed recommendation made by the General Council under the scheme of
conciliation and arbitration for the Civil Service.

Standard Domestic Subsistence Rates

2. The Minister has agreed that the following changes will be made to the rates, with effect
from 15 April 2017. The revised rates are specified in the schedule at Appendix 1.

3. Inaccordance with the agreed procedures and in line with changes to the Consumer Price
Index {CPI), the standard overnight rate has been increased, while both day rates remain
unchanged.

Vouched Accommodation (“VA”) Rate for Dublin

4. In recognition of difficulties in sourcing suitable accommodation in Dublin within the
standard rate, it has been agreed that, with effect from 1 April 2017, a separate Vouched
Accommodation (“VA”) rate may apply where officers are claiming an overnight allowance
in Dublin.

5. In such cases, a Vouched Accommodation Rate consisting of the vouched costs of
accommodation up to a limit of the standard overnight rate (€133.73) plus the
appropriate day rate for the officer’s meals, may be claimed.

6. In accordance with existing policy, where an officer sources accommodation that exceeds
the cost of the standard overnight rate or vouched accommodation rate as appropriate,
they will be solely responsible for meeting the additional accommodation expense.
Officers’ attention is drawn to Paragraph 3 of Circular 11/1982: Travelling and Subsistence
Regulations which states that the ‘subsistence allowance payable is not intended to meet
the whole cost of subsistence’.

Tithe an Rialtais, Guvernragnt Buildings,
Sraid Mhuirfean Uacht, Vppar Merrion Street, o353 1 676 V571
Baile Atha Cliath 2, Dublia 2, F. +353 1 678 9336
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Standard Domestic Subsistence Rates

Effective from 1% April 2017

Appendix 1

Normal Rate

Reduced Rate

Detention Rate

€133.73

€120.36

€66.87

10 hours or more

5 hours but less than 10 hours

€£33.61

€14.01

Vouched Accommodation (“VA”) Domestic Subsistence Rates (for use in Dublin only)

Effective from 1% Apri! 2017

“Vé’l.iéﬁ'édf?' _ o _

‘Accommodation. | Accommodation. - | Meals

":'()"VA"‘) Rété.: A B i . _ =
VA Rate_ Vouched cost of accommodation up to €133.73 Plus | €33.61
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. \ Department of Public
Expenditure and Reform
Ref: DPE126/008/2015

6™ March 2017
Circular 07/2017: Subsistence Allowances Abroad

A Dhuine Uasail

1. | am directed by the Minister for Public Expenditure and Reform to refer to the revision
of rates of subsistence allowance payable to civil servants in respect of absences abroad
on official business, as set out in the Appendices 1 and 2 to this Circular.

2. The revised rates will come into effect from 15t April 2017.

3. In accordance with changes in the Domestic Subsistence and reflecting modern
requirements for official foreign travel, the Class ‘B’ rate for foreign subsistence will no
longer be used.

4. The rate formerly referred to as the “Conference Rate” has now been renamed the
Vouched Accommodation (“VA”) Rate. The Vouched Accommodation rate consists of the
vouched costs of accommodation plus the rate listed in the “VA Rate” column.

5. In most circumstances, the “Overnight Rate” in respect of accommodation and three
meals will apply. However, the use of the Vouched Accommodation Rate may be justified
in certain cases. Officers should familiarise themselves with their Department’s / Office’s
guidelines on when the VA Rate may be claimed in the first instance. Examples of such
cases may include:

a. In all cases where travel is to Brussels on overnight visits;

b. Where accommodation is provided at no cost to the officer;

c. Where the Department/Office sources reasonably-priced accommodation on
behalf of the officer through a travel provider;

6. Officers should continue to observe all instructions in force from time to time relating to
Foreign Travel and Subsistence, most recently the Department of Finance Foreign Travel
Policy Guidelines issued in 2009.

Tithe an Rishais, Governrment Buildings,
Graid Mhuirfedn Uacht, Upper Merrion Street, T 353 1 676 7571
Baile Atha Cliath 2, Bublin 2, F+3531678 9936
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7. Expenditure on travel and subsistence must continue to be strictly appraised and
monitored. Officers who travel abroad should limit reimbursable expenditure to the
minimum consistent with the requirements of the visit. Heads of Departments should
continue to ensure that only essential travel is undertaken and that the number of officers
on any official journey is kept to the absolute minimum.

8. This circular should be brought to the attention of all bodies under the aegis of your
Department or Office and all officers in your Department or Office who are responsible
for foreign travel.

8. Enquiries from individual officers in respect of this circular or enquiries regarding rates
applicable to locations which are not listed in the Appendices should be addressed to
the HR Unit of the employing Department/Office in the first instance. Any enquiries
about the application of this Circular from Departments should be emailed to
Travel.Policy@per.zov.ie. This Circular is also available on www.circulars.gov.ie.

Mise le meas -

Colin Menton
Assistant Secretary

To/All Departments etc.

Attached:

1. Appendix 1: Short list of countries
2. Appendix 2: Long list of countries

(Nate — Due to inconsistencies identified in certain rates, the Appendices were reissued on 24%
March 2017 to incorporate some minor amendments.)



Appendix 1 to Circular 07/2017: Subsistence Allowances Abroad (Short List)

Effective from 1st April 2017

N.B. Officers travelling to destinations which are not included in this Appendix should confirm the appropriate subsistence rates with the
~Personnel Unit of their employing Department/Office prior to departure.

| These rates are applicable to all officers travelling abroad on official business

Legend Key:

* _ Rates are available for other locations in these countries on request from Personnel Units
# - Actual cost = Vouched cost of accommodation & three meals plus €10 far incidental expenses.
A - Brussels: Vouched cost of room plus the VA rate is applicable to all officers travelling to Brussels on overnight visits

{In general, the Vouched Accommodation {VA) rate should not be routinely claimed except in Brussels)

COUNTRY;{ "5 Hour
AUSTRIA (Euro)

Bregenz, Graz, Innsbruck 213.00 106.50 7100 35,50
Klagenfurt, Linz, Salzburg, Vienna 213.00 106.50 71.00 35.50
Elsewhere # Actual vouehed costs + €10

BELGIUM (Euro)

Brussels # 120.75 80.50 40.25
Elsewhere 193.20 96.60 64.40 32,20
BRITAIN & NTH IRELAND (£ Sterling)

London 199.29 99.65 66.43 33,22
Northern Ireland 118.70 59.35 35.57 19.78
Elsewhere 139.71 69.86 46,57 23.29
BULGARIA {Lev) *

Sofia B&B of 154 euro plusg 108.50 162.75 108.50 54.25
CANADA (Canadian $) *

Montreal 380.00 190.00 126.67 63.33
Ottawa 368.50 184.25 122.83 61.42
Toronto . 332.50 166.25 110,83 55.42
CHINA (Renminbi)* R
Beijing AKA Peking 1,950.00 975.00 650.00 325.00
CROATIA {Kuna)*

Zagreb 1,461,50 730.75 487.17 243.58
CYPRUS (Euro) *

Nicosia 202.00 101.00 67.33 33.67
CZECH REPUBLIC {Korunas) .

Prague B&R of 126 euro plus 1,296.50 1,944.75 | 1,296.50 648,25
Elsewhere B&B of 94.50 euro plus 972.38 1,458.57 972.38 486.19
DENMARK {Krone)

Copenhagen 2,0095.50 1,047.75 698.50 349.25
Elsewhere ) 2,09550 1,047.75 698.50 349.25
ESTONIA (Euro) *

Tallinn 176.00 88.00 58,67 29.33
FINLAND (Euro)

Helsinki . 228.50 114.25 76.17 38.08
Elsewhere B&E plus 82.00 123.00 22.00 41.00

Appendix 1 - Circular 07/2017



COUNTRY.{Currency): .OvernightRate’. .. ..  5:Hour,
FRANCE (Euro) *

Paris 316.50 158.25 105.50 52.75
Strasbourg 188.50 94,25 62.83 31.42
Elsewhere Room plus 98.00 98.00 65.33 32.67
GERMANY {Euro)

Berlin 239.50 1159.75 75.83 39.92
Dusseldorf 176.50 88.25 58.83 29.42
Munich 226.50 113.25 75.50 37.75
Elsewhere 176.50 88.25 58.83 29,42
GREECE {Euro) *

Athens 221.00 110.50 73.67 36.83
HUNGARY (Forints & Euro) *

Budapest BRB of 137 euro plus 16,001.00 24,001.50| 16,001.00 8,000.50
ITALY {Eurc) |

Bologna, Florence, Genoa, Milan, Turin & Venice 326.50 163.25 108.83 54,42
Naples & Rome 260.00 130.00 86.67 43.33
Elsewhere 260.00 130.00 86.67 43.33
JAPAN {Yen) *

Takyo 29,672.00 14,836.00 | 9,890.67 4,945.33
Elsewhere 26,704.80 13,352.40| §,901.60 4,450.80
LATVIA {Euro) *

Riga 175.00 87.50 5£8.33 29.17
LITHUANIA (Euro) *

Vilnius B&B of 93 euro plus 74.14 111.21 74.14 37.07
LUXEMBOURG (Euro) *

Luxembourg 364.00 182.00 121.33 60.67
MALTA {Eura)

Valletta, Elsewhere 190.50 95.25 63.50 31,75
NETHERLANDS {Euro)

Amsterdam 222.00 111.00 74.00 37.00
The Hague 281.00 140.50 93.67 46,83
Elsewhere Room plus 224.80 112.40 74.93 37.47
NORWAY (Kroner) *

Oslo 2,040.50 1,020.25 680.17 340.08
POLAND {Zlotys & Euro) ]

All Locations B&B of 115 euro plus 393.00 589.50 393.00 196.50
PORTUGAL {Euro) *

Lisbon 181.00 +90.50 60.33 30.17
Oporto 223.00 111.50 7433 37.17
Elsewhere # Actual vouched costs + €10

ROMANIA {Ron & Euro) .

Bucharest B&B of 147 euro plus 243.00 364.50 243.00 121.50
Elsewhere B&B plus 182.25 273.38 182.25 91.13
SLOVAKIA (Euro)} *

Bratislava 164.00 82.00 54.67 27.33
Elsewhere # Actual vouched costs + €10

SLOVENIA {Euro)

Ljubljana 214.00 107.00 71.33 35.67
Elsewhere # Actual vouched costs + €10

SPAIN (Euro}

Barcelona 277.50 138.75 92.50 46.25
Madrid 287.00 143.50 95.67 47.83
Elsewhere 243.95 121.98 81.32 40,66

Appendix 1 - Circular 07/2017




COUNTRY. (Curreney) 000000 i Overnight Rate. VARate. 10 Hour ' -5 Hour
SWEDEN (5ek)

Stackhoim 2,857.00 1,428.50 952.33 476.17
Elsewhere # Actual vouched costs + €10

SWITZERLAND {Sw Francs)

Geneva 363.00 181.50 121.00 60.50
Elsewhere # Actual vouched costs + €10

USA (Dollars) *

Boston 336.50 168.25 112.17 56.08
Chicago 310.50 165.25 103.50 51.75
New York 318.50 159.25 106.17 53.08
San Francisco 290.00 145.00 96.67 48.33
Washington DC 268.50 134.25 89.50 44,75

{Note: these rates were recirculated on 24th March 2017 to incorporate seme minor amendments to certain rates)

Appendix 1 - Circular 07/2017
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