Appendix 1: HSE HR Circular 008/2010

Notification to the Consultants Appointment Unit of the locum or temporary filling of an approved consultant post falling vacant due to absence relating to maternity leave, extended sick leave etc or by reason of resignation or retirement.

For completion by the Regional Director of Operations:
	Location vacancy occurring

	

	Title of Post:

	

	Approved Post number (available from CAU):

	

	Has an Application Form for Consultant Appointment been submitted to the CAU?
	

	Date submitted:

	

	Date Vacancy occurring:

	

	Reason for Vacancy (absence of permanent post-holder, Resignation, Retirement, Other please specify):
	

	Name of person vacating post:

	

	Date post filled in a locum / temporary capacity:
	

	Name of person appointed to the post in a locum / temporary capacity:
	


I confirm that the above locum / temporary replacement is for an existing approved consultant post and is compliant with the requirements of the current employment control framework and human resource policies.

Signed:









Regional Director of Operations

Date:








For completion in the Consultants Appointments Unit:
	Date received

	

	Date entered on Consultant database

	


