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HSE HR Circular 012/2009 8th April, 2009.
 
 
To: Each Member of Management Team, HSE; 
 Each Assistant National Director, PCCC, HSE; 
 Each Hospital Network Manager, NHO, HSE; 
 Each Assistant National Director, HR, HSE; 
 Each Local Health Office Manager, PCCC, HSE; 
 Each Chief Executive Officer, Voluntary Hospitals 
 Each Chief Executive Officer, Intellectual Disability Services 
 Each Chief Executive Officer, Specialist Agencies 
 Each Medical Manpower Manager 
 
 
Re:  Implementation of Recommendations of Report on The Prevention of Transmission of 

Blood Borne Diseases in the Health Care Setting 
 
Following further consultation with the Irish Healthcare Occupational Physician’s Society the 
provisions of HSE Circular 19/2008 on the above matter have now been amended to read as 
follows: 
 
The Standing Advisory Committee on the Prevention of Blood Borne Diseases in the health care setting 
reported in 2006. The HSE has engaged with relevant staff associations on the implementation of the 
employment related measures contained in the report and following agreement on progression of same, 
the following measures are to be put in operation by employers: 
 
New Employees 
With effect from 7th. July, 2008, all new staff starting a post in the public health services, where they 
might be required to be involved in an exposure prone procedure (EPPs) will have to provide evidence 
via the occupational health service that they are not infectious for Hepatitis B.  In the absence of such 
evidence, a potential member of staff will not be employed in a post whose duties involves EPPs.  No 
appointment should be made until the individual’s immune status is established. 
 
As of 7th July 2008, all new staff commencing in a post which involves EPPs should be tested for 
Hepatitis C.  
 
New staff are defined as those staff entering the Irish public health system for the first time or those staff 
currently in the system but now transferring to or taking up employment in an area that involves EPPs 
e.g. a nurse undertaking midwifery or a medical intern taking up a post of Surgical Senior House 
Officer. (Appendix 2 refers). 
 
A definition of exposure prone procedures (EPPs) is outlined in Appendix 3. 
 
Existing Employees 
With effect from 1st. May 2009, all existing staff involved in EPPs must have a health clearance 
statement from the occupational health service confirming that they are not infectious for Hepatitis B.  If 
such a statement cannot be provided, any such individual will not be allowed to perform EPPs. 
 



In circumstances where an employee is identified as being infectious with a blood borne virus, the 
process set out in Appendix 1 will be initiated. The purpose of this arrangement is to support and 
accommodate an employee who has been diagnosed as being infectious by seeking to offer 
redeployment, retraining or other support, as appropriate, in agreement with the individual. 
 
Risk Management and Infection Control 
The development of risk management and infection control strategies is essential for the prevention of 
blood borne pathogens in the health care setting. A separate letter in respect of this matter will issue 
shortly. 
 
Helpline 
A confidential helpline for health care staff will be developed to provide basic information and contact 
details in the event of exposure through contact with risk material. Details will be posted on the HSE 
website. 
 
Staff Obligations 
Professional codes of practice from regulatory bodies require health care workers who may have been 
infected with a serious communicable disease, in whatever circumstances, to promptly seek and follow 
confidential professional advice about the need to undergo testing. This requirement means that health 
care workers are under an ongoing obligation to seek professional advice about the need to be tested if 
they have been exposed to a serious communicable disease, obligating the need for repeat testing. This 
obligation equally applies to health care workers already in post. 
 
Implementation 
At this stage, the necessary internal consultative process to advance the implementation of the contents 
of this circular should commence. This will necessitate the involvement of personnel from human 
resources, recruitment, occupational health and medical manpower and should include the identification 
of the numbers and categories of staff who will be encompassed by these provisions and who will 
require to be tested in advance of the 1st May 2009 deadline, together with the putting in place of the 
appropriate mechanisms to ensure that this deadline is met. 
 
Any enquiries with regard to the contents of this circular as it pertains to EPPs should be directed to the 
Occupational Health Department. Any other queries should be directed to the Human Resources 
Department, or alternatively please contact John Delamere, HSE-Employers Agency (01-6626966). 
 
Yours sincerely, 

 
_______________________________ 
Séan McGrath 
National Director of Human Resources 
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 Exposure Prone Procedure/Job Function Analysis 

 
Section 1:  Details of Post to be Filled 

 
Job Title/Grade: 
 
 

Position Number: 
 

Location/Service: 
 
 

Section/Department: 

Name/Grade of Person completing form: 
 
Contact Details 
Address: _________________________________________________________________________  
 
Telephone Number: ______________________________________________________________  
 
Email address: ___________________________________________________________________ 
 
Date: 
 
 
 

Section 2:  Assessment of Post in line with HSE HR Circular 19/2008 
Exposure Prone Procedure (EPP) Post 

 
HSE HR Circular 19/2008 defines Exposure Prone Procedures (EPPs) as ‘those invasive procedures 
where there is a risk that injury to the health care worker may result in the exposure of the 
patient’s open tissues to the blood of the health care worker.   These include procedures where 
the health care worker’s gloved hands may be in contact with sharp instruments, needle tips or 
sharp tissues (e.g. spicules of bone or teeth) inside a patient’s open body cavity, wound or 
confined anatomical space where the hands or fingertips may not be completely visible at all 
times’ 
 
Effective July 2008 all staff hired, transferred or promoted into an EPP post will be required to 
provide evidence via Occupational Health service of their freedom from infection in line with 
Circular 19/2008.   No appointment will be made in the absence of such evidence. 
 
A full copy of Circular 19/2008 and detailed information on those categories of staff and 
procedures coming under the scope of the EPP definition is available from the Area Recruitment 
Unit (recruitment@maile.hse.ie)  
 
If there is any doubt about whether the post you have identified above comes within the 
definition of an EPP post, expert advice should be sought from the Occupational Health Service: 
 
Does the post above identified for filling come within the definition of an Exposure Prone 

Procedure (EPP) Post? 
(Tick below as appropriate) 

YES NO 

To be completed and attached to each Form A1, A and B application for the filling of a 
post on either permanent, temporary or locum basis 
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Section 3: Job Function Analysis 
The checklist below is designed to identify the essential functions of the post/job to be filled.  While the list 
below may not describe all of the duties to be performed by the employee occupying this post, it will assist 
Occupational Health services in more fully assessing fitness of the applicant for the role to be performed. 
Please review the list below in the context of the Job Specification for the post and provide yes or no 
responses below for each duty.   Expert advice on any of the factors below should be sought from 
Occupational Health Services. 
Environmental Exposure Yes No 
1. Outside Work   
2. Extremes of temperature   
3. Potential exposure to blood or bodily fluids   
4. Noise (greater than 80 dba – 8 hrs twa)   
5. Vibration   
6. Exposures to hazardous substances e.g. solvents, liquids, dust, fumes, 
biohazards (please specify) 

  

7. Other hazards e.g. hazards or dirty waste (please specify)   
8. Laboratory / biological hazards   
9. Frequent hand washing   
10. Ionising radiation   
Equipment/Tools/Machines   
11. Food handling   
12. Driving e.g. car/van/LGV/PCV/transport of patients or clients   
13. Computer use   
14. Client/patient handling equipment (please specify)   
15. Use of latex gloves   
16. Vibrating tools   
Physical Factors   
17. Client/patient manual handling (please specify)   
18. Inanimate manual handling (please specify)   
19. Crouching/Kneeling   
20. Pulling/Pushing   
21. Standing/Stooping   
22. Sitting   
23. Walking   
24. Climbing i.e. steps, stools, ladders   
25. Fine motor grips   
26. Gross motor grips   
27. Reaching below shoulder height   
28. Reaching above should height   
29. Reaching at shoulder height   
Psychological Factors   
30. Face-to-Face contact with the public   
31. Possible exposure to verbal aggression   
32. Possible exposure to physical aggression   
33. Lone Working   
34. Ability to control own workload   
35. Ability to control pace of work   
36. Responsible for managing/supervising staff   
37. Vulnerable clients – children/emotionally disturbed/elderly   
38. Exposure to distressing or emotional circumstances   
39. Shift work/night work/on-call duties   
 



 
HEALTH SERVICE EXECUTIVE 

Pre- Placement Health Declaration Form 
Confidential to Occupational Health 
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All further sections to be completed by prospective employee 
 
 
 
 
The purpose of the pre-placement health assessment is: 

• To determine applicants’ fitness to carry out the duties of the post and to assist the HSE 
in meeting it’s obligations under the Safety, Health & Welfare at Work Act 2005 

• To ensure the HSE complies with the Employment Equality Acts 1998 to 2004 by 
advising on appropriate measures which may be required to enable the prospective 
employee to carry out the full range of duties of the post and render regular and efficient 
service 

• To form the basis of a confidential occupational health record. This occupational health 
record will be held separate from other employment records maintained by the HSE. 

 
Confidentiality 
All information on this form will be treated as strictly confidential at all times, in accordance with 
the provisions of the Data Protection Act, 1988 & 2003. No personal or medical information will 
be disclosed to any third party on an individual identifiable basis without your consent. A 
recommendation regarding your medical fitness for duty will be issued to Human Resources. 
 
Section 3: Personal details 
 
Surname  Date of Birth  
First names  Gender  
Surname at birth  PPS Number  
Address  
    
Home Telephone    
Mobile Telephone    
GP Name  GP Telephone  
GP Address  
 
Section 4: Present and previous employment, including HSE employment  
Please provide details of your previous three posts, starting with your present or most recent post  
 
Job Title Employer Address From  To 
       
    
    
    
 
 
Section 5: Sickness absence   
Please indicate time lost from work or education in the last 2 years due to illness 

 
Date and length of absence Reason for absence 
  
  
  
  
  
  

Post   Hours of work  
Location  Start Date  
Department  Line Manager   
Recruitment area  Recruitment officer  

Section 1 This section to be completed by HR Officer / Manager

Section 2  Health Declaration  
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Section 6: Questionnaire 
 
Please tick the appropriate Yes or No box for the following questions. If you have answered “yes” to any 
question please provide details as fully as you can in the space provided 
 
   

YES 
 

NO Please give details 
1.  Do you have, or have you ever had, any medical 

conditions or operations in the past 5 years? 
 

   

2. 
 

Are you at present attending a doctor for medical 
care, taking any medication or on a waiting list for 
hospital assessment or treatment? 
 

   

3.  
 

Have you ever suffered a work-related illness, or 
given up work because of ill health? 
 

   

4. 
 

Do you have any impairment / disability (physical 
or mental) or specific learning disability which may 
affect your ability to work? 
 

   

5. Have you ever suffered from tuberculosis (TB)?  
Within the past 12 months  

• Has any family member or close contact 
been treated for TB? 

• Have you had a cough for more than 3 
weeks? 

• Have you coughed up blood? 
• Have you had any unexplained weight 

loss? 
• Have you suffered from night sweats or 

fever? 

   

6. 
 

Have you ever had any kind of back, joint or 
muscle problem? 
 

   

7. 
 

Have you ever had: Dermatitis, Eczema, Psoriasis 
or any other skin condition? 
 

   

8.  Have you ever had any mental illness which might 
affect your ability to work?  
(including anxiety, depression, self-harm, eating 
disorders, psychological or emotional problems) 
 

   

9.  
 

Have you ever had a drug or alcohol problem? 
 

   

10 Do you have difficulty with your eyesight 
(including colour blindness)? 
 

   

11 Do you have difficulty with your ears or hearing? 
 

   

12 Have you ever suffered from any of the following; 
loss of consciousness including fainting attacks, 
blackouts, dizziness, epilepsy? 
 

   

13 Have you ever suffered from any of the following; 
heart disease or circulatory problems: including 
high blood pressure, varicose veins?  
 

   

14 Have you ever suffered with chest or lung 
problems; Asthma, Bronchitis?  
 

   

15 Do you have any allergies; including allergies to 
drugs, food or latex? 
 

   

16 Have you ever received treatment for a bowel or 
gastric problem? 
 

   

17 Have you ever suffered a disorder of the bladder 
or kidneys?  
 

   

18 Do you have any other medical condition not 
previously mentioned in questions 1 – 17 above? 
 

   

 



Page 3 of 4                                                                     1/11/2008 Rev B
 

 
Please note:  
Clerical or administrative staffs that do not have patient contact are not 
required to complete section 7 
 
Section 7: Immunity and Immunisation Status 
 
Health Care Workers with Patient Contact: General requirements 
All health care workers with patient contact are required to provide information relating to their 
immunity to TB, Mumps, Measles, Rubella, Varicella and Hepatitis B (anti-HBs). If this information is 
not available, there may be a delay in the OH clearance and hence the date that you could join the 
organisation. If available, please include copies of previous laboratory test results. 
 
 
 
Immunisations and Immunity Status 
 

 
 
 
 
 
 
 
 
 
 
Exposure Prone Procedures (EPP) 
 
In addition to the above, employees who may be involved in exposure prone procedures are 
required to submit evidence of non-infectivity to hepatitis B and C. The following are required: 

o Hepatitis B core antibody (Anti-HBc) 
o Hepatitis B surface antigen (HBsAG)  
o Hepatitis C antibody 

Tests must be carried out on identified validated samples (IVS). Only results from an Irish or UK 
occupational health service that has confirmed the identity of the person by checking appropriate 
photographic ID e.g. passport, driving licence or a photographic ID card will be accepted. For 
International recruitment, please refer to International recruitment documentation. 
 
Your Consultant or Manager will be advised that you cannot undertake Exposure Prone Procedures 
until all the requisite information has been received. If you are aware that you have any infectious 
disease or other health related condition that may impact upon your work, you have a responsibility 
to discuss these with the Occupational Health Professional. 

 
Record of Vaccinations      Immunity Results 
 
 
Hepatitis B 1st date:  2nd date:   3rd date:  Hep B antibodies  Date:  Result: 
 
Hepatitis booster 1st date:  2nd date:   3rd date:  Hep B antibodies  Date:  Result: 
 
MMR  1st date:  2nd date:    Measles antibodies  Date:  Result: 
 
        Mumps antibodies  Date:  Result: 
 
Rubella  1st date:  2nd date:    Rubella antibodies  Date:  Result: 
 
Varicella  1st date:  2nd date:    Varicella antibodies  Date:  Result: 
 
BCG   Date:      Mantoux test 2TU  Date:  Result: 
 
        Mantoux test 2TU/10TU Date:  Result: 
 
Hepatitis A 1st date:   2nd date: 
 
Tetanus  Most recent date: 
 
Typhoid  Most recent date: 
 
Polio  Most recent date: 
 
Diphtheria Most recent date:  
 
Meningitis C Date: 
 
Please supply supporting documentation where possible 
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The above tests for Hepatitis B & C must be taken and processed in line with Identified Validated 
Specimen (IVS) standards and must be completed, signed and stamped by an Occupational Health 
Professional   
 

Name in capitals:  
 

Signed: 

Status:  Date: 

 
 
The above tests for Hepatitis B & C must be taken and processed in line with Identified Validated 
Specimen (IVS) standards and must be completed, signed and stamped by an Occupational Health 
Professional   
 
 
 
 
 
 
 
To facilitate an efficient process, I agree that the Occupational Health Professional can obtain my 
immunisation and screening results from the Occupational Health Professional in my previous HSE 
Area:   
    Yes      No   
 
Please provide the name and address of your last Occupational Health Provider. 
 

Name of occupational 
health provider 

 

Address   

    

 
Section 8: Declaration by Applicant 
 
I declare that I understand, accept and confirm the entitlement of the Health Service Executive to 
reject my application or terminate my employment (in the event of a contract of employment having 
been entered into) where I have omitted to furnish the Health Service Executive with any 
information relevant to this health assessment or where I have made any false statement or 
misrepresentation relevant to this health assessment  
 
 
Signed 
 

 Date 

Print 
Name 

   

 
 
OCCUPATIONAL HEALTH USE ONLY 

Screened by__________________________________                             Date    ____________________ 
 
Designation __________________________________                             Result  ___________________ 
Comments: 
 
 
 

Official Stamp 

Specific requirements of Health Care Workers performing Exposure Prone Procedures  

 
Hepatitis B antibody (Anti-HBs)   Date checked:   Result: 
 
Hepatitis B core antibody (Anti-HBc)   Date checked:   Result: 
 
Hepatitis B surface antigen (HBsAG)   Date checked:   Result: 
 
Hepatitis Be antigen (HBeAG)    Date checked:   Result: 
(If Hepatitis B surface antigen test is positive) 
 
Hepatitis B viral load     Date checked:   Result:  
(If Hepatitis B surface antigen / Hepatitis Be antigen test is positive) 

Hepatitis C antibody     Date checked:   Result: 
 
Hepatitis C virus RNA     Date checked:   Result: 
(If Hepatitis C antibody test is positive) 
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Pre – Placement Health Assessment Policy 
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Stage  Responsibility Review 
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Document Creation IHOPS / IHONS Prepare  
 

 

Approval by Business 
Owner  

HSE Director of 
HR 

Review 
& 
Approve 

 
 

 

 
This policy will be reviewed on a two year rolling basis following introduction 
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Pre – Placement Health Assessment Policy 
Purpose 
The purpose of this document is to describe the operation of the pre – placement health 
assessment process in support of staff recruitment within the HSE 
 
Scope 
 All prospective employees, including permanent, temporary and locum staff categories 
 
Policy statement 
The pre-placement health assessment is required to ensure that the HSE meets it’s obligations 
under the Employment Equality Acts 1998 to 2004 and the Safety, Health & Welfare at Work 
Act 2005. The Employment Equality Acts 1998 to 2004 obliges an employer to take 
appropriate measures to enable a person, who has a disability; 

• to have access to employment 
• to participate or advance in employment 
• to undertake training  

unless the measures would impose a disproportionate burden on the employer. 
All prospective employees must have a health assessment prior to starting work with the 
HSE.  All job offers are conditional on the prospective employee undergoing a satisfactory 
health assessment.  
 
Aim 
The aim of this policy is to; 

• ensure that prospective employees are physically and psychologically capable of 
doing the work proposed, taking into account any current or previous illness 

• identify anyone likely to be at excess risk of developing work related ill-health from 
hazardous agents present in the workplace 

• ensure, as far as possible, that the prospective employee does not represent a risk to 
patients and that they will be doing work that is suitable and safe for them 

• identify any adjustments, reasonable accommodation in the workplace, that may be 
required to enable a prospective employee to meet the demands of the post 

Examples of appropriate measures include; 
• making adjustments to premises 
• facilitating the person with time off during working hours to attend medical 

appointments 
• providing special equipment or modifying existing equipment 
• providing additional supervision and/or support 

 
Process 
The pre-placement health assessment process comprises the following; 
 

1. The prospective employee will be required to complete the “Pre –Placement Health 
Declaration Form”. The “Pre –Placement job analysis form” will be completed by the 
relevant manager.  

2. This documentation will be reviewed by the Occupational Health Nurse who may 
interview the prospective employee if further information is required. 

3. The employee will be referred to the Occupational Health Physician (OHP) if medical 
advice is required. 

4. The Occupational Health Service will issue a written report to HR/Recruitment 
advising on the prospective employee’s fitness to render regular and efficient service 
and carry out the duties of the post.  Where appropriate, the OHP will make 
recommendations on appropriate measures to enable the prospective employee to 
perform the full range of duties of the job. 

5. The report will be forwarded to the relevant manager who will decide whether the 
prospective employee is suitable for the position, having regard to any 
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recommendations on appropriate measures which would facilitate the prospective 
employee to discharge the full range of duties of the job and render regular and 
efficient service.   

6. A prospective employee will not be refused employment on health grounds unless: 
• a Specialist OHP (i.e. either registered or eligible for registration on the 

Specialist Register of the Medical Council of Ireland) has carried out a 
medical assessment 

• the prospective employee has been advised of the outcome of the assessment 
and has had an opportunity to discuss the findings with the OHP 

• the relevant manager, in consultation with HR, has given careful consideration 
to any recommendations from the Occupational Health Service regarding 
appropriate measures, and can demonstrate that s/he explored the feasibility of 
implementing such recommendations 

7. Right to appeal, the HSE has developed appeal procedures in line with the 
requirements of the Public Service Management (Recruitment and Appointments) 
Act, 2004.  

 
Responsibilities 
• Recruitment  

The responsibility of the recruitment function is to;  
 

1. provide information to the prospective employee regarding the Pre-placement 
Health Assessment Policy 

2. provide the prospective employee  with the “ Pre –Placement Health 
Declaration Form” 

3. ensure that Line Management supply all appropriate paperwork to support the 
recruitment process including a completed “Pre-Placement job analysis form ” 

4. provide a copy of the  completed “Pre-Placement job analysis form” to the 
Occupational Health Department 

5. ensure that the prospective employee has complied with the requirements of  
the  Pre – Placement Health Assessment policy  

 
• Line Management 

The responsibility of line management is to; 
 

1. supply all appropriate paperwork to support the recruitment process including a 
completed “Pre-Placement job analysis form ” 

2. facilitate prospective employees attendance at the Occupational Health Department 
as required 

 
• Prospective employee 

 The responsibility of the prospective employee is to; 
 

1. complete the “Pre –Placement Health Declaration Form” fully and honestly  
2. comply with the requests of Occupational Health professionals for follow up 

 
• Occupational health  

The responsibility of Occupational Health Professionals is to; 
 

1. provide a confidential health assessment to determine the fitness of the prospective 
employee to carry out the full range of duties of the job 

2. provide the recruitment function with the outcome of the health assessment in a 
timely manner 

3. provide recruitment / line management with advice regarding any reasonable 
adjustments that the prospective employee may require 
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