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ORKSTATION

— WORKSTATION HYGIENE
Wash hands before sitting at workstation

Clean down work surfaces including table tops, keyboards,

mouse and phone before and after use
WORKSTATION ERGONOMICS

Review the diagram below to ensure that you are sitting

comfortably and correctly

While seated ensure the following:

Your back is straight and the lower back is supported by the backrest.

Your thighs are parallel to the floor in a slightly downward position.

Your feet are resting comfortably on the floor (if not possible, a footrest may be required).
Your forearms and wrists are in a straight line while typing , your shoulders are relaxed.
Eyes are level with top of screen or slightly below eye level.

The screen is approximately at arm’s length and is positioned to avoid reflective glare.

Keyboard is directly in front of you with enough space to rest forearms on the
desk between keyboard and desk edge.
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